HOC VIEN CHINH TRIQUOC GIA  DPANG CONG SAN VIET NAM
HO CHIi MINH

HQC VIEN HANH CHINH
VA QUAN TRI CONG
*

$62301 -QB/HVHC&QTC Ha Noi, ngay 03 thang oenam 2026

QUYET PINH
Ban hanh Quy ché té chiic thi két thic hoc phan dao tao
trinh do dai hoc cia Hoc vién Hanh chinh va Quan tri céng

Can ctr Quyét dinh s6 55-QB/HVCTQG ngay 08/01/2025 ctia Giam db¢ Hoc
vién Chinh tri quc gia H6 Chi Minh vé chirc ning, nhiém vu va co ciu to chic cua
Hoc vién Hanh chinh va Quan tri cong (duoc sira d6i, bd sung theo Quyét dinh sé
1051-QD/HVCTQG ngay 20/3/2025 va Quyét dinh s6 4379-QB/HVCTQG ngay
09/7/2025 ciia Giam doc Hoc vién Chinh tri quéc gia Ho Chi Minh);

Can cur Luat Giao duc dai hoc ngay 10/12/2025;

Can ¢t Nghi dinh s6 91/2026/ND-CP ngay 30/3/2026 ciia Chinh phi quy dinh chi
tiét va bién phap to chixc, hudng dan thi hanh mot sé diéu caa Luat Giéo duc dai hoc;

Can ctr Thdng tu s6 08/2021/TT-BGDDT ngay 18 thang 3 nim 2021 cua Bo
trudng Bo Gido duc va Dao tao vé viéc ban hanh Quy ché dao tao trinh do dai hoc:

Can ctr Quyét dinh sb 1687/QD-HCQG ngay 24/5/2023 cta Giam doc Hoc
vién Hanh chinh Quéc gia vé viéc ban hanh Quy ché dao tao trinh d6 dai hoc cua
Hoc vién Hanh chinh Quéc gia (duoc sira doi, bo sung theo Quyét dinh s6 2843/Qb-
HCQG ngay 26/4/2024 cua Giam d6¢ Hoc vién Hanh chinh Quéc gia va Quyét dinh
s6 3094-QB/HVHC&QTC ngay 25/9/2025 ctia Giam doc Hoc vién Hanh chinh va
Quan tri cong);

Theo dé nghi cua Giam dbc Trung tdm Khéo thi va Bam bao chat luong dio tao,

GIAM POC HQC VIEN QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché t6 chic thi két thlic hoc
phan dao tao trinh d6 dai hoc cua Hoc vién Hanh chinh va Quan trj cong.

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky va thay thé Quyét dinh sb
7741/QP-HCQG ngay 04 thang 12 nam 2024 cua Giam déc Hoc vién Hanh chinh
Quéc gia ban hanh Quy ché té chuc thi két thic hoc phan dao tao trinh do dai hoc.



Piéu 3. Chanh Vin phong, Giam déc Trung tdm Khao thi va Bam bao chét
lurong dao tao, Trudng cac don vi thudc, truc thudc Hoc vién va ca nhan co lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: GIAM POC
- Nhu Diéu 3,

- Giam dbc Hoc vién,

- Céc Ph6 Giam dbc Hoc vién,

- Cac don vi thuoc va truc thuéc Hoc vién,
- Cong thong tin dién tir Hoc vién, J—
- Luu: VT, KTPBCL. ‘

guyen Ba Chién



QUY CHE
T6 chitc thi két thac hec phan dao tao trinh d$ dai hoc
cua Hoc vién Hanh chinh va Quan tri cong
(Ban hanh kém theo Quyét dinh sé 2301-OB/HVHC&QTC ngdy 03thang 06ndm 2026
cua Gidam déc Hoc vién Hanh chinh va Quan tri cong)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi tweng ap dung

1. Quy ché nay quy dinh cac nguyén tic, noi dung, quy trinh, trach nhiém trong
cong tac td chuc thi két thlic hoc phan dao tao trinh d6 dai hoc (sau day goi tit 1a cong
tac t6 chic thi) ciia Hoc vién Hanh chinh va Quan tri céng (sau day goi tit 1a Hoc
vién) bao gom: chuan bj ky thi; to chuc coi thi; to chic cac hinh thac thi; cham thi,
phuc khao, cong b két qua thi; cong tac thanh tra, giam sat va xir Iy vi pham.

2. Quy ché nay &p dung d6i véi sinh vién dang theo hoc trinh do dai hoc tai
Hoc vién va cac don vi, ca nhan co lién quan.

Piéu 2. Nguyeén tic té chirc thi

1. Pam bao nghiém tdc, khach quan, cng bang, minh bach, hiéu qua; tinh
bao mat, an toan dir liéu d6i voi dé thi, bai thi va két qua thi trong toan bo qua trinh
t6 chuc thi.

2. Thong nhat qua trinh to chic thi trong toan hé thong Hoc vién.

Piéu 3. Chi dao va thuc hién cong tac té chirc thi

1. Giam dbc¢ Hoc vién chi dao thong nhat va toan dién cong tac to chic thi cua
Hoc vién.

2. Trung tam Khao thi va Bam bao chat luong dao tao (sau day goi tat 1a Trung
tam) 1a don vi chi tri cong tac t6 chuc thi.

3. Cac khoa chuy&n mon tai Ha Noi (sau day viét tat 1a khoa chuyén mén),
don vi chirc nang va ca nhan thuc hién nhiém vy theo ké hoach thi va quyét dinh cua
Giam ddc Hoc vién.

4. Céc Phan hiéu truc thudc Hoc vién tuan tha thuc hién theo Quy ché nay.
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5. Cac don vi lién két dao tao phdi hop vai Hoc vién thyuc hién theo cac quy
dinh caa Quy ché nay.

Piéu 4. Ky thi két thac hec phan

1. Ky thi chinh duoc té chuc cho sinh vién tham gia hoc tap trong hoc ky
chinh (bao gébm ca hoc ghép).

2. Ky thi phu duoc t6 chuc cho sinh vién hoc cai thi¢n diém, hoc lai, sinh vién
hoc chuong trinh dao tao thi hai (song péng), sinh vién hoc vuot ¢o lich thi cua
chuong trinh dao ta0 thir hai hoac hoc phan hoc vuot trung vai lich thi cia chuong
trinh dao tao thur nhat, sinh vién chua tham du Ky thi chinh do dugc hoén thi hoac
sinh vién bao luu quay trd lai hoc tap.

3. Truong hgp dic biét, Trung tdm hozc Phan hiéu bao cao Ban Giam dc Hoc
vién xem xet, quyét dinh.

piéu 5. Pieu kién du thi, sé lan du thi, vang thi, hoan thi, thi bé sung

1. Biéu kién du thi

Sinh vién duoc dy thi két thic hoc phan khi c6 du cac diéu kién sau day:

a) Sinh vién phai tham du hoc it nhat 80% sb tiét cua hoc phan

b) Piém danh gia thudng xuyén > 5,0 diém

c) biém danh gia dinh ky > 3,0 diém (d6i vai nhiing hoc phan c6 02 bai danh
gia dinh ky tré 1én, sinh vién phai tham gia day di cac bai danh gia dinh ky va diém
trung binh ciia cac bai danh gia phai > 3,0 diém)

Céc diém thanh phan duoc danh gia theo thang diém mudi (10), 1am tron dén
mot chir s6 thap phan.

d) P4 tham gia dong hoc phi day du theo quy dinh cua Hoc vién.

2. S lan duy thi

Déi v6i mdi hoc phan, sinh vién duoc du thi mot 1an trong mot ky thi chinh.

3. Vang thi, hodn thi

a) Sinh vién vang thi khong c6 1y do chinh dang s& phai nhan diém 0.

b) Sinh vién hoén thi khi ¢6 1y do chinh dang, phai dang ky hoan thi kém minh
chung trén trang tin caa Trung tdm (hoac Phc‘mg Quan ly dao tao va khoa hoc thudc
Phén hiéu) trudc pgéy thi. Truong hop dot xuat, dang ky don kém minh ching sau
ngay thi cham nhat 5 ngay lam viéc.

4. Thi bo sung

a) Ap dung ddi véi trudng hop sinh vién hodn thi ¢ ky truéc (don hoan thi da
dugc phé duyét) hoic sinh vién cé quyét dinh bao luu quay trd lai hoc tap.

b) Sinh vién hoan thi & ky thi truce phai tham du ¢ ky thi phu tiép theo. Truong
hop sinh vién cé Iy do chinh dang nép minh ching trén trang tin cta Trung tam



(hoic Phong Quan 1y dao tao va khoa hoc thuéc Phan hiéu) cham nhit sau 5 ngay
lam viéc, ké tir ngay ké hoach thi duoc ban hanh.

¢) Thoi gian cho phép thi bo sung

Thoi gian téi da cho phép thi bo sung khdng qua 12 thang ké tir ngay sinh vién
dang ky hodn thi. Néu qué thoi gian néu trén khong cé 1y do chinh dang sinh vién
phai dang ky hoc lai.

5. Truong hop dac biét

a) Di véi sinh vién 1a nguoi khuyét tat co gidy ching nhan cua co quan co
tham quyén cip thi chuyén d6i sang hinh thuc thi khac so véi quy dinh (vi du: sinh
vién c6 khuyét tat vé ngdn ngit thi chuyén hinh thuc thi van dap sang thi viét; sinh
vién khiém thinh chuyén hinh thuc thi van dap, nghe sang hinh thuc thi viét...). Sinh
vién nop giay chirng nhan khuyét tat trén trang tin caia Trung tam (hozc Phong Quan
Iy dao tao va khoa hoc thudc Phan hiéu) trudce ngay thi it nhat 05 ngay lam viéc, tinh
tir ngay té chic thi.

b) Riéng hoc phan ngoai ngir dugc mién ky ning ma sinh vién khong c6 kha
nang thuc hién 1am bai thi, diém thi cua hoc phan duoc tinh bang diém trung binh
chung cua cac ky nang sinh vién du thi.

6. D4i vai to chuc thi trén may vi tinh xay ra 15i ky thuat duong truyén hoac
hé théng khodng do sinh vién gay ra, hé thdng s& tu dong luwu bai 1am. K5 thuat vién
may tinh c6 trach nhiém khoi phuc bai 1am dé sinh vién thi tiép thoi gian con lai (bao
gom ca thoi gian chua 1am bai khi xay ra su ¢6). Truong hop khdng thé khdi phuc
dir liéu, sinh vién dugc phép thi lai (c6 bién ban xac nhan cuaa can b coi thi va minh
chung kém theo).

biéu 6. Piéu kién, té chirc thi cai thién diém

1. biéu kién

Sinh vién dugc thi cai thién diém hoc phan khi diém hoc phan d6 dat diém D
hoic D+ (tir 4 diém dén 4,9 diém hoac tir 5 diém dén 5,4 diém).

2. T6 chuc thi cai thién diém

a) Sinh vién thi cai thién diém hoc phan nao phai hoc xong hoc phan d6 va cé
dang ky thi cai thién diém guri trén trang tin cua Trung tdm (hoic Phong Quan 1y dao
tao va khoa hoc cia Phan hiéu) trudc ngay thi it nhat 05 ngay 1am viéc.

b) Sinh vién dugc b tri thi tai ky thi phu. Sinh vién thuc hién thi cai thién
diém trong thoi han 12 thang, tinh tir khi hoc xong hoc phan cai thién diém. Néu qua
thoi han néu trén sinh vién khong thi cai thién thi két qua hoc cai thién diém bj huy.
Piém thi 1 diém lan dau, trir truong hop 6m dau, chita bénh dai ngay phai dang ky
bao luu két qua hoc cai thién diém.

3. Diém thi cai thién diém

a) DBiém hoc phan 1a diém cao nhat sau khi thi cai thién diém.
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b) Két qua thi cai thién diém duoc st dung dé tinh diém trung binh chung hoc
ky. Diém trung binh chung tich lily khong st dung dé xét khen thuéng, hoc bong.
Néu két qua thi cai thién diém thap hon diém thi lan dau, sinh vién duoc tinh diém
theo két qua thi truéc khi hoc cai thién diém.

c) Sinh vién dang ky thi cai thién diém néu vang mat khéng cé Iy do chinh
dang sé& bi huy két qua thi; qua trinh duy thi vi pham quy ché thi vai hinh thirc dinh
chi thi s& bi huy két qua thi cii va sinh vién phai hoc lai hoc phan do.

Piéu 7. Piém liét cia bai thi

1. Diém liét cua bai thi 1a diém < 1,0 diém (thang diém 10).

2. Déi véi hoc phan c6 tir hai bai thi thanh phan tro 1én thi tat ca céac bai thi
thanh phan phai > 1,0 diém (thang diém 10). Hoc phan c6 mét bai thi thanh phan tro
1&n bi diém liét thi diém thi s& dugc tinh 1a diém 0.

3. Béi voi hoc phan ngoai ngit gom 4 bai thi ki nang: Nghe, Néi, Poc, Viét.
Tong diém cuaa bai thi 1a 100 diém, mdi k¥ ning twong tng 25 diém. Piém cua bai
thi duoc cong tir diém cua 4 bai thi ki niang, sau d6 quy doi vé thang diém 10, ly Ié
dén 01 chir sb thap phan sau dau phay; yéu cau khdng cé bai thi k¥ ning nao bi diém
ligt < 2.5 diém.

Piéu 8. Hinh thirc thi, thai lweng thi, dia diém thi

1. Hinh thuec thi

a) Hinh thuc thi dugc quy dinh trong dé cuong chi tiét hoc phan, dugc thuc
hién théng nhat trong ky thi chinh va ky thi phu. Giang vién giang day hoc phan
théng bao cho sinh vién biét hinh thirc thi ngay khi bt dau giang day hoc hoc phan.

b) Céc hinh thuc thi bao gom: Tu luan (viét); trac nghiém; van dap; bai tap
16, tiéu luan; trac nghiém két hop tu luan; bai tap 16n két hop van dap; thuc hanh
két hop van dap; thuc hanh, thuc té. ..

¢) Truong hop thay d6i hinh thac thi hoac dirng sir dung bo ngan hang cau hoi
thi, khoa chuy&n mén dé xuét, trinh Giam doc Hoc vién phé duyét, giri qua Hoc vién
thong minh vé Trung tm va Phong Quan Iy dao tao va khoa hoc ciia Phan hiéu truéc
ngay bat dau giang day hoc phan it nhat 05 ngay lam viéc.

2. Thoi lugng thi

Tuy theo sé lugng tin chi méi hoc phan, khoa chuyén mén quyét dinh thoi
luong thi cho tat ca cac hinh thirc thi. Khung thoi luong thi d6i vai mdi hinh thuc thi
nhu sau:

a) Hinh thic thi viét tu luan, trac nghiém - tu luan, trac nghiém, thuc hanh két
hop van dap, thuc hanh trén may tinh:

- Hoc phan 02 dén 03 tin chi: 60 phut dén 90 phut;

- Hoc phan tir 04 tin chi tré 1én: 90 phiut dén 120 pht;



b) Hinh thuc thi van dap: Thi sinh duoc chuan bj tdi thiéu 15 phat va tra 1o
tr 10 -15 pht.

¢) Hinh thie thi tiéu luan, bai tap 16n: Sinh vién cd thoi gian nhan dé thi va
nop bai theo ké hoach thi.

d) Hinh thuc thi thyc hanh ngoai troi, hinh thac thi két hgp gitra c&c hinh thic
thi néu trén va céac hinh thic thi khac khoa chuyén mén quyét dinh thoi lugng thi
phu hop vai thuc té.

e) béi voi hoc phafm ngoai ngit hodc hoc phan dic thu khac, thoi luong thi do
khoa chuyé&n mon d¢ xuat.

3. Dia diém to chic thi

) Déi véi hinh thic t6 chuc thi truc tiép: Tai Hoc vién, Phan hiéu, Co sé lién
ket dao tao.

b) Béi véi hinh thiic t6 chiee thi truc tuyén: Trén hé thdng phan mém caa Hoc vién.

Chuong II
CHUAN BI KY THI

Piéu 9. Ké hoach té chirc thi, chAm thi va danh sach du thi

1. Xay dung ké hoach t6 chic thi, cham thi

a) Trung tdm xay dung ké hoach t6 chuc thi, cham thi trinh Giam déc Hoc
vién phé duyét.

b) Ké hoach t6 chuc thi, cham thi dugc giri dén cac don vi lién quan, dang tai
trén cong théng tin Hoc vién trude ngay thi dau tién it nhat 03 tuan doi voi ky thi
chinh va trude it nhat 02 tuan dbi voi ky thi phu. Truong hop diéu chinh lich thi
duoc guri toi cac don vi lién quan va phai dam bao tién do ky thi.

2. Lap danh sach thi sinh dy thi

a) Giang vién giang day hoc phan 1ap bang diém kiém tra bo phan (gom diém
Kiém tra, d4nh gia thuong xuyén va diém kiém tra, danh gia dinh ky), xac dinh sinh
vién du hay khong du diéu kién dy thi, cap nhat diém kiém tra bo phan vao phan
mém quan 1y dao tao trudc ngay thi it nhat 05 ngay lam viéc ddi véi ky thi chinh va
it nhat 03 ngay 1am viéc d6i vai ky thi phu, dong thoi gai 01 ban trén trang tin cua
Trung tdm (hozic Phong Quan 1y dao tao va khoa hoc ctia Phan hiéu) dé luu trix, phuc
vu thanh tra, kiém tra, hau kiém khi cé yéu cau.

b) Trung tdm lap danh sach phong thi cho sinh vién truéc ngay thi it nhat 02
ngay lam viéc.

Piéu 10. Thanh lap héi dong thi va cac ban gitp viéc hoi dong

1. Trung tdm trinh Giam db¢ Hoc vién ky ban hanh quyét dinh thanh Iap hoi
d6ng thi va cac ban gidp viéc hoi dong gom: ban thu ky, ban coi thi, ban dé thi, ban
cham thi, ban phic khao, ban co sé vat chat.
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2. Trach nhiém cua hoi dong thi va cac ban gidp viéc

a) Hoi déng thi

Hoi dong thi c6 trach nhiém chi dao, diéu hanh cdng tac to chuc thi; kiém tra,
d6n dbc cac mang viéc chuyén mén dé ky thi to chuc theo ding ké hoach.

b) Ban dé thi

Ban dé thi chju trach nhiém t6 chuc in sao dé thi, dap an theo sb luong cua
mdi ky thi (bao gom dé thi khdng thudc ngan hang cau hoi thi va dé thi tron tir ngan
hang cau hai thi); t6 chtrc ban giao ti dé thi cho ban coi thi. Nguoi tham gia ban dé
thi khdng tham gia ban coi thi.

c) Ban coi thi

Ban coi thi chju trach nhiém trién khai cong tac coi thi ding quy dinh; tiép
nhan tai dé thi tir ban dé thi; phan cong can bo coi thi; ban giao tdi dé thi, ho so
phong thi cho can bd coi thi; to chtc thu bai thi; ban giao bai thi cho ban thu ky.
Nguoi tham gia ban coi thi khdng tham gia ban thu ky, ban dé thi, ban chim thi, ban
phuc khao.

d) Ban thu ky

Ban thu ky chiu trach nhiém chuan bi vé hé so thi; tiép nhan bai thi tir ban coi
thi; t6 chirc 1am phach bai thi; quan ly d¢au phach; ban giao bai thi ¢a danh phach cho
ban cham thi dam bao an toan, bao mat trong qua trinh thyuc hién nhiém vu. Nguoi
tham gia ban thu ky khong tham gia ban cham thi, ban phtc khao.

e) Ban cham thi

Ban cham thi chiju trach nhiém vé viéc té chixc cham bai thi; tiép nhan bai thi
tir ban thu ky; phan cong can bo cham thi, bao quan bai thi, phdi hop véi can bo
cham thi hoan thién hd so cham thi; b4o c&o va xu 1y cac van dé phét sinh trong qué
trinh cham thi theo quy dinh. Ngudi tham gia ban cham thi khong tham gia ban coi
thi, ban thu ky, ban phdc khao.

f) Ban phuc khao

Ban phtc khao chiu trach nhiém té chizc chidm phdc khao bai thi; nhan bai thi
tir ban thu ky; phan cong can bo cham thi phic khao, bao quan bai thi, phdi hop véi
can bd cham thi hoan thién ho so cham phic khao; béo cdo va xt ly cac van dé phat
sinh trong qué trinh chdm phdc khao theo quy dinh. Nguoi tham gia ban phic khao
khéng tham gia ban coi thi, ban cham thi, ban thu ky.

g) Ban co s& vat chat

Ban co s& vat chat ¢ trach nhiém chuan bi co sé vat chat phuc vu Ky thi ¢dam
bao day du s6 phong thi viét, phong thi may:; cac phong thi c6 da ban ghé, anh sang,
quat, diéu hoa, may chiéu...

3. Trach nhiém cua vién chirc, ngudi lao dong Hoc vién



a) Vién chirc, nguoi lao dong phai khai bédo trung thuc véi Truong don vi khi
cd cha, me, vg, chdng, con, anh, chi, em rudt; cha, me, anh, chi, em cua vo hodc chong
(goi chung 1a nguoi than) du thi va khdng lam nhiém vu tai noi nguoi than du thi.

b) Thuc hién nghiém tlc quy ché té chirc thi cua Hoc vién.

Piéu 11. Quy dinh vé deé thi

1. Quy dinh chung

a) Boi véi hoc phan di c6 ngan hang cau hoi thi

Trung tdm (hoac Phong Quan 1y dao tao va khoa hoc thudc Phan hiéu) quan
ly va sir dung ngan hang cau hoi thi (NHCHT), dé thi, dap an ¢am bao an toan, bao
mat theo ding quy dinh.

b) Péi véi hoc phan chua c6 ngan hang cau hoi thi

Thi tai Ha Noi: Khoa chuy&n mén ra dé thi, dap an ddi véi cac hoc phan do
khoa quan ly va chiu trach nhiém vé noi dung dé thi, dap an.

Thi tai cac Phan hiéu: khoa chuy@n mén ra dé thi, dap an hodc Phan hiéu ra
dé thi, dap an va khoa chuy&n mén chiu trach nhiém tham dinh, phé duyét.

MObi dé thi sau khi tham dinh, phé duyét dugc dung trong mot phong bi déan
kin, c6 chix ky giap lai cua nguoi ra dé tai vi tri dén.

¢) Khoa chuyén mdn hoac Phan hiéu sir dung théng nhat mau dé thi theo quy
dinh cua quy ché nay.

2. S6 luong dé thi, dap an

S6 luong dé thi, dap an cho mdi hoc phan/1 ca thi d6i vi mdi hinh thic thi
cua ting ké hoach thi

a) D6i voi thi 1am bai truc tiép trén gidy (hoac trén may tinh):

- Ty luan: 01 bo dé thi gom 03 dé va 03 dap an tuong (g

- Trac nghiém: 01 bo dé thi gdm tdi thiéu 06 dé va 06 dap an tuong tng

- Trac nghiém két hop tu luan (tir 40% diém trac nghiém tro 18n): 01 bo dé thi
gom tbi thiéu 04 dé va dap an tuong tng

- VAan dap: 01 bo dé thi gdm dé va dap an twong ung cu thé nhu sau:

Tur 02 dén 03 tin chi: s cau hoi trong 1 bo dé tir 40 clu trd 1én

Tur 04 tin chi tré 18n: sb cau hoi trong 1 bo dé tir 50 cau tro 1én

- Van dap két hop thuc hanh: 01 bo dé thi gom tdi thiéu 06 dé va dép an tuong g

- Tiéu luan, bai tap 16n, thuc hanh: 01 b dé thi gom téi thiéu 05 cha dé va
dap an tuong rng.

b) Béi véi hinh thie thi trac nghiém truc tiép trén may tinh (hoic online): 01
bo cau hoi thi va dap an tuong irng nhu sau:



S6 lwong cAu héi | So6 lwong ciu héi Thoi gian
trong bo cau héi trong 1 dé thi lam bai
02-03 t6i thiéu 120 cau | tdi thiéu 40 cau 60 - 90 phut
Tu 04 tin
chi tr¢ 1én
3. Yéu cau déi vai dé thi
a) Vé hinh thtc
Dé thi duoc trinh bay thdng nhat theo mau do Hoc vién quy dinh, c6 ky duyét
cua truong ban dé thi (ddi véi dé thi duoc khai thac tir ngan hang cau hoi thi) hoac
ky duyét caa lanh dao khoa quan 1y hoc phan (d6i vai dé thi khdng thudc ngan hang
cau hoi thi).

Bén ngoai phong bi dung dé thi c6 ghi day du cac thong tin vé tén hoc phan,
sb tin chi, d6i twong thi, hinh thuc thi, thoi gian thi, loai dé thi dugc hay khong duoc
su dung tai ligu.

b) Cau trac dé thi

Khoa chuy@&n mén thong nhat cau trac dé thi cho cac hoc phan thugc khoa
quan ly (s6 cau hoi, hinh thic cau hoi, diém sb cho ting cau theo thang diém 10
hoic quy doi).

¢) Vé noi dung

Pé thi phai dam bao tinh chinh xéac thuoc khéi lugng kién thac va ki nang
quy dinh trong dé cuwong chi tiét hoc phan. Noi dung dé thi ¢am bao tinh khoa hoc,
chat chg, cap nhat, dam bao dugc yéu cau phan loai trinh d6 hoc luc, danh gia duoc
kién thuc, ki ning, thai do va cac mac d6 nhan biét, thong hiéu, van dung va van
dung cao cua sinh vién, dong thoi, phll hop vai thoi gian thi duoc quy dinh cho mdi
hoc phan.

Noi dung dé thi phai chuan ngir phép, tuan thii chat ché cac quy tac chinh ta,
dau cau; sb liéu, cdng thire, biéu mau, ki hiéu, hinh anh phai rd rang, chinh xac. Céc
quy dinh vé str dung tai liéu can duogc ghi rd trong dé thi dé can bo coi thi, sinh vién
du thi biét, thuc hién. Di véi hoc phan dic thu, dé thi ghi rd rang, cu thé cac yéu
cau can lam va cach thic thuc hién.

Céc dé thi theo cling mot dinh dang phai twong duwong nhau vé ndi dung, muc
d6 kho, d&. Cac cau hoi trong dé thi phai doc lap va dam bao tinh can dbi giira cac
yéu cau chuan dau ra cia hoc phan; phu hop véi triét ly gido duc ctia chuwong trinh
dao tao va phu hop voi dinh huéng phat trién caa Hoc vién.

4. Yéu cau vé giang vién ra dé thi

a) Giang vién phai la nguoi ¢o kinh nghiém, uy tin, trinh &6 chuyén mén virng
d6i vai hoc phan ra dé thi.

b) Giang vién tuan thu cac yu cau vé dé thi theo quy dinh tai quy ché nay.

So tin chi

t6i thiéu 150 cau | tdi thiéu 50 cau 90 - 120 phut
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5. Bién soan, nghiém thu ngan hang cau hoi thi

a) Trach nhiém cua khoa chuyén mon

- Trudng khoa chiu trach nhiém t6 chirc bién soan NHCHT. Binh ky hang nam,
khoa chu dong ra soat, chinh stra, b sung NHCHT thi dé dam bao tinh cip nhat.

- Truéng khoa chuyén mon dé xuat thanh vién hoi dong nghiém thu. Trung
tam tham muu trinh Giam déc¢ Hoc vién phé duyét quyét dinh thanh 1ap hoi dong
nghiém thu NHCHT.

- Hoi dong nghiém thu gdm 05 thanh vién, trong d6 ¢4 01 chu tich hoi ddng,
02 phan bién, 02 thanh vién (trong d6 mot thanh vién kiém thu ky). Trudng khoa wu
tién lya chon phan bién moi tir bén ngoai khoa chuyén mén thuéc Hoc vién hoac
giang vién ngoai Hoc vién.

b) Hb so nghiém thu NHCHT

- Quyét dinh thanh lap hoi ddng nghiém thu;

- Phiéu nhan xét phan bién cuaa thanh vién hoi dong nghiém thu;

- Bién ban nghiém thu;

- B6 ngan hang cau hoi thi (ban in va ban mém);

- Bao céo chinh stra, hoan thién ngan hang céu hoi thi.

Ho so nghiém thu duoc luu trit tai khoa chuyén mén (phuc vy thanh tra, kiém
tra, hau kiém thi c6 yéu cau).

c) Trach nhiém cua Trung tam

- Tham muu trinh Giam dé¢ Hoc vién phé duyét quyét dinh thanh lap hoi dong
nghiém thu NHCHT trén co s& dé xuét cua truang khoa chuyén man;

- Tham muu trinh Giam dé¢ Hoc vién phé duyét quyét dinh cdng nhan két qua
nghiém thu NHCHT.

- Quan ly va st dung NHCHT theo quy dinh.

6. In sao, dong goi dé thi

a) Viéc in, sao dé thi phai dam bao du s6 lugng, chinh xéc, an toan, bao mat
theo quy dinh.

b) Pé thi duge dung vao phong bi dan kin, dong dau hoac ky giap lai niém phong.

7. Ban giao dé thi, dap an

a) Déi vai ky thi chinh: khoa chuyén mén ban giao dé thi, dap an truéc ngay
thi it nhat 10 ngay lam viéc (d6i véi hinh thac thi tiéu luan, bai tap 16n, thuc hanh)
va trudce it nhat 07 ngay 1am viée (ddi véi cac hinh thuc thi khéc).

b) Béi véi ky thi phu: khoa chuy&n mén ban giao dé thi, dép an trudc ngay thi
it nhat 03 ngay lam viéc.

¢) Viéc ban giao dé thi déu lap bién ban hoic ky trong s6 theo dai.
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8. Trach nhiém cua ngudi ra dé, dap an, duyét dé, in sao dé thi

Bao mat tuyét dbi dé thi, dap an, dit liéu ngan hang cau hoi va céac tai liéu lién
quan; khdng sao chép, cung cap hodc lam 16 thong tin dudi moi hinh thiic; chap hanh
nghiém céac quy dinh vé quan 1y, luu trix va st dung tai liéu mat.

Piéu 12. Chuan bi nhan lwe, co sé vat chat té chic thi

1. Nhan lyc cho cdng tac t6 chuc thi: Cac khoa chuyén mén, cac don vi chic
nang dé xuat vién chirc, ngudi lao dong tham gia té chie thi theo sé lwong do Trung
tam phan bd theo ké hoach thi.

2. Co s6 vat chat to chuc thi

a) Phong thi

- Trung tam (hoac Phong Quan 1y dao tao va khoa hoc cua Phan hiéu) lap danh
sach phong thi cho tirng hoc phan, ting ca thi trén phan mém quan 1y dao tao trudc
ngay thi it nhat 02 ngay 1am viéc. Sinh vién truy cap vao tai khoan ca nhan trén phan
mém quan 1y dao tao dé biét théng tin phong thi, s6 béo danh.

- Truong hop sinh vién chua dugc cap quyén truy cap vao phan mém quan ly
dao tao, Trung tdm thong bao danh séch phong thi trén cong thong tin dién tir cia
Hoc vién.

b) H6 so to chirc thi bao gdm: bién ban ban giao dé thi, bién ban mé tai dé thi,
bién ban coi thi, bién ban ban giao bai thi, bién ban vi pham quy ché thi, gidy cam
doan, bang phan céng can b coi thi, danh sach phong thi, phuong 4an danh s bao
danh va cac tai liéu khac lién quan.

¢) Vin phong pham, thanh quyét toan ky thi

- Trung tam tiép nhan s lugng gidy thi, gidy nhap thi, tai dung bai thi, tdi
dung dé thi, tem niém phong tir Van phong Hoc vién dé trién khai thi theo ké hoach.

- Pdi véi van phong pham khac phuc vu Ky thi nhu: But bi xanh (den), but do,
bt da; phur hiéu coi thi; phan; giay A4; muc in; danh sach phong thi; phiéu tra loi trac
nghiém; ghim, kep; ho dan; bang dinh... Trung tim cin cir vao s luong phong thi dur
trd s6 lwong va chi dong mua, str dung, thanh toan theo quy dinh cua Hoc vién.

- Kinh phi t6 chic thi: Trung tdm l1ap du tri va thanh quyét todn theo quy dinh
ctia Hoc vién va theo quyét dinh cua Giam déc Hoc vién.

~ Chwong 111
TO CHUC KY THI

Piéu 13. Quy dinh chung
1. Truéng ban coi thi phan cdng can bo coi thi (CBCT), ban giao dé thi, tai
licu phong thi, van phong pham cho CBCT theo ting ca thi, hoc phan thi.

12



2. Mbi phong thi ¢6 tdi thiéu 02 CBCT. Béi véi hinh thirc thi van dap mdi ban
thi ¢6 2 can bo cham thi. B4i véi thi trén may vi tinh c6 ti thiéu 01 CBCT va 01 ky
thuat vién may tinh. Mdi can bo giam sat giam sat tir 3 ¢én 5 phong thi.

3. Truong khoa chuy@n mén phan cdng giang vién truc dé thi trong suét thoi
gian thi (di véi dé thi khéng thudc ngan hang cau hoi thi). Ty theo tinh hinh thuc
thé, truong ban coi thi quyét dinh cach thic truce dé thi (truc qua dién thoai hoic truc
tiép tai hoi dong thi).

Piéu 14. Trach nhiém chung ddi véi sinh vién du thi

1. Theo ddi lich thi, cac thong bao lién quan dén Ky thi duoc dang tai trén cong
thong tin dién tr va cac kénh thong tin chinh thac caa Hoc vién

2. Theo ddi s6 bao danh, danh sach phong thi tai tai khoan cé nhan trén phan
mém quan 1y dao tao trudc ngay thi it nhat 01 ngay (truong hop sinh vién chua cé
tai khoan ca nhan xem tai cong thong tin dién tar Hoc vién). Néu c6 thdng tin sai sot
sinh vién phan hdi trén trang tin Trung tim dé kip thoi xt Iy.

3. Trang phuc lich sy; c6 mat tai phong thi trudc gio thi 30 phat. Sinh vién
dén muon sau 10 phat tinh gio 1am bai s& khong dugc du thi.

4. Xuat trinh can cude cng dan con hiéu luc trude khi vao phong thi. Truong
hop khoéng mang cin cude cong dan dé nghi xuat trinh the sinh vién.

5. Ngi dang chd theo s bao danh quy dinh trong phong thi; ky tén vao danh
sach sinh vién du thi.

6. Chi duoc mang vao phong thi bat viét, bat chi, compa, ty, thuéc ké, may
tinh dién tir khdng cd thé nhé va khdng soan thao dugc van ban; khéng mang vao
phong thi gidy than, bat xo4, tai liéu (néu dé thi quy dinh khong st dung tai liéu), vii
khi, chat gay no, gay chdy, bia, ruou, phuong tién k¥ thuat thu, phét, truyén tin, ghi
am, ghi hinh, thiét bi chira dung théng tin va cac vat dung bi cdm khéc. Nghiém cam
moi hanh vi sao chép, truyén tai dir liéu dé thi ra ngoai phong thi hoic nhan bai giai
tur ngoai vao.

7. Giir gin trat ty trong phong thi. Trudng hop can hoi CBCT diéu gi phai hoi
cong khai. Néu c6 dm dau bat thuong phai bao cao ngay voi CBCT dé kip thoi xir
ly. Sinh vién dugc ra khoi phong thi khi CBCT cho phép va chiu sy gidm sat caa
gidm thi hanh lang.

Piéu 15. Trach nhiém cia sinh vién d@éi véi mdi hinh thic thi

1. Hinh thic thi viét, trac nghiém trén gidy

a) Trudce khi lam bai thi phai ghi day du sé bao danh (ca phan chit va phan s6)
vao gidy thi, gidy nhap, ma dé thi. P6i véi phiéu TLTN phai dién chinh xac ma dé
thi, thong tin lién quan vao cac muc & phia trén phiéu TLTN.

b) Bai lam rd rang, sach s&, khong nhau nat, khong danh dau hoic 1am ky hiéu
riéng. Khong lam bai bang hai mau muc, muc do, bat chi (trir hinh tron vé bang com
pa hoic bai thi trac nghiém td vao phiéu TLTN duoc dung bat chi). Cac phan viét
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hong phai dung thudc gach chéo, khdng dung but xoa. Phai bao vé bai lam caa minh
va nghiém cam moi hanh vi gian 1an, khdng xem bai, chép bai cua sinh vién khéc,
khong trao ddi y kién, trao doi tai liéu khi 1am bai.

Dbi vai phiéu TLTN sinh vién phai 1am trén phiéu duoc in sdn do CBCT phét
tai phong thi va tra loi cac cau hoi theo huéng dan trong phiéu TLTN. Trudc khi lam
bai, sinh vién kiém tra dé thi dé bao dam c6 du s6 luong cau hoi, sé trang nhu di ghi
trong dé thi va tit ca cac trang cua dé thi déu ghi ciing mot mé dé thi; khong duoc
xem ndi dung dé thi khi CBCT chua cho phép.

¢) Khi hét gio, sinh vién ngirng 1am bai va nop bai cho CBCT. Khi nop bai,
sinh vién phai tu ghi s6 bai, s6 to gidy thi d3 nop va ky tén vao danh sach phong thi.
Truong hop sinh vién khéng 1am duoc bai hoac bi dinh chi thi do vi pham quy ché
van nop bai cho CBCT theo quy dinh.

d) Khong roi khoi phong thi trong thoi gian 1am bai thi trac nghiém. Khi hét
gio 1am bai, phai nop phiéu TLTN cho CBCT va ky tén vao phiéu nop bai thi. Doi
véi mon thi tu ludn, sinh vién dugc ra khoi phong thi sau khi hét 2/3 (hai phan ba)
thoi gian 1am bai va phai ndp bai thi (kém theo dé thi, gidy nhap trong trudng hop
c6 yéu cau thu lai dé thi, gidy nhap) trudc khi ra khoi phong thi.

2. Hinh thie thi van dap

a) Bdc tham dé thi voi sy chang kién caa CBCT. Sinh vién duoc bbc tham dé
thi khéng qué 03 1an ngay tai thoi diém bdc tham, tir 1an bdc tham tha hai, mdi 1an
trir 1,0 diém (thang diém 10). D6i véi bai thi ki nang ndi (van dap) thudc hoc phan
ngoai ngi mbi lan trir 2,5 diém.

b) Ngdi dung vi tri theo huéng dan cia CBCT va cd thoi gian chuan bi tii
thiéu 15 phat. Sau thoi gian chuan bi, sinh vién trinh bay cau tra 16i va nop lai dé thi
da bdc cho can bo hoi thi.

¢) Puoc ra ngoai phong thi sau khi da ky tén vao danh sach thi.

d) Nghe cong bd két qua thi. Trudng hop c6 thiac mac vé két qua thi phai thac
mac véi can bo hai thi dé thuc hién cham phic khao ngay tai phong thi (can bo hoi
thi truc tiép ddi thoai véi sinh vién).

3. Hinh thuc thi tiéu luan, bai tap 16n

a) Tuan thu quy dinh vé trinh bay bai tiéu luan, bai tap 16n va su hudng dan
cua giang vién tryc tiép giang day hoc phan.

b) Nop bai tiéu luan, bai tap Ion trén trang tin cua Trung tdm theo dung thoi
gian quy dinh trong ké hoach thi. Quéa thoi gian hé thdng tu dong khda, sinh vién
khong nop bai s& nhan diém 0 (trir trudng hop su ¢b ky thuat dugc xac nhan, sinh
vién dugc phép nop lai bai thi).

¢) Khong dang nhap dé xda bai tiéu luan, bai tap 16n cua sinh vién khac.
Truong hop sinh vién vi pham sé bi xt ly ky luat.
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4. Hinh thie thi trac nghiém trén may vi tinh

a) Trong sudt qua trinh thi, sinh vién chi st dung hé théng thi trac nghiém trén
may Vi tinh va khong dugc st dung bat ct ing dung nao khac khi khéng dugc phép.

b) Khéng rai khoi phong thi trong thoi gian 1am bai thi trac nghiém. Sinh vién
duoc roi phong thi sau khi da ky vao danh sach két qua thi.

5. Bdi véi thi truc tuyén

a) Bang nhap vao phong thi theo ma 16p cham nhat 15 phat trudc giod thi. Khu
vuc lam bai thi yén tinh, doc 1ap, c6 anh séng phu hop dé hinh anh trén camera rd nét.

b) Sinh vién ludn bat camera, micro; camera dat déi dién vai sinh vién khi
lam bai thi, camera quay rd khudén mat va khong gian phia sau sinh vién, tay dé trén
ban, hudng mat vé man hinh may tinh khi 1am bai thi; khdng roi khoi pham vi quan
sat cua camera trong sudt qua trinh thi; khong deo tai nghe trong qua trinh lam bai
thi; khong dé hinh dai dién, hinh nén phia sau.

¢) Puoc str dung but viét, gidy nhap va cac tai liéu khi dwoc CBCT cho phép.
Khong cung cap link dang nhap vao phong thi truc tuyén cho ngudi khac.

d) Khi c6 hiéu 1énh, sinh vién ding nhap vao hé thdng thi truc tuyén, chon bai
thi va nhan mat khau bai thi sau d6 bat dau lam bai.

e) Sinh vién khong ty y tat trinh duyét trong thoi gian dang thi. Thoi gian lam
bai thi s& tu dong dém 10i, khi hoan thanh bam ndt nop bai /submit and finish dé nop
bai. Khi hét thoi gian 1am bai ma sinh vién chwa két thic bai thi thi hé thdng s& tu
dong ngat phién 1am bai va luu trit bai thi. Truong hop sinh vién lam xong trudc thoi
gian quy dinh thuc hién cac thao tac nop bai, nhan tin trén phong thi truc tuyén dé
CBCT x&c nhan trudc khi roi khoi phong thi (N6i dung: Ho vatén _ SBD _ nop bai).

f) Sinh vién khdng tién hanh bat ky thao tac nao khac trén may tinh khi CBCT
chua cho phép.

g) Bdi vai thi van dap truc tuyén sinh vién bt tham cau hoi theo hudng dan
cia CBCT, mdi sinh vién duoc bat tham tbi da 3 14n ngay tai thoi diém boc tham, tir
lan bt tham thtr 2 mdi 1an s& bi trir 1,0 diém vao tong diém bai thi. Sau khi bat tham
cau hai, sinh vién tra 16i cau hoi (bao gdom ndi dung cau hoi bat tham va cau hoi phu)
trong thoi gian tir 10-15 phut.

h) Thoi gian bai thi s& ty dong dém lui. Khi hét thoi gian tra 1i cau hoi thi ma
sinh vién chua két thic bai thi thi hé thong s& tu dong ngat phién 1am bai va can bo
hoi thi s& tién hanh chAm diém cho sinh vién dya trén ndi dung tra loi cua sinh vién.
Két qua dugc cong khai cho sinh vién sau mdi budi thi.

i) Théng béo kip thoi cho CBCT khi gap su ¢b ki thuat phat sinh trong qué
trinh thi. Néu gap su cd duong truyén thi chup lai man hinh bao I16i 1am minh chtng
gui CBCT xac nhan ngay khi xay ra su ¢d. TUy timg trudng hop cu thé sinh vién
duoc hodn thi va thi vao dot thi sau.

j) Két thiic budi thi sinh vién nghe cong bé két qua thi. Truong hop c6 thac
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méc vé két qua thi phai thic mac vai can bd hoi thi va can bo hai thi truc tiép doi
thoai véi sinh vién dé cham phuc khao ngay tai phong thi.

Piéu 16. Trach nhiém chung caa can bd coi thi

1. Thuc hién nghiém tlc quy ché t chirc thi caa Hoc vién.

2. Khai béo trung thuc khi ¢6 cha, me, vg, chng, con, anh, chi, em rudt; cha,
me, anh, chi, em cua vo hoic chdng (goi chung 1a ngudi than) du thi tai noi 1am
nhiém vu thi.

3. Khong mang dién thoai di dong hoic cac thiét bi thu phat truyén tin khéac
trong khi 1am nhiém vu; khong gitip d& sinh vién 1am bai thi duéi bat ky hinh thirc
nao; khdng lam viéc riéng, khong ht thudc, udng bia, ruou; deo thé trong sudt qué
trinh lam nhiém vu.

4. Trang phuc lich su, c6 mat tai hoi dong thi truéc gio thi 30 phat dé nghe
phd bién nédi quy, nhan nhiém vu duoc phan cong, nhan dé thi, tai dung tai lidu
phong thi. Truong hop 6m dau, c6 cong viéc dot xuat, bat kha khang khéng thé tham
gia coi thi thi b4o c4o lanh dao don vi dé cir ngudi coi thi thay thé hoac truc tiép nho
ngudi khac coi thi. Ngudi coi thi thay thé phai 1a vién chirc, nguoi lao dong cua Hoc
vién va phai bao cao truéng ban coi thi trude gio thi it nhat 45 phat. Ngudi coi thi
thay thé phai bao cao va dugc sy dong y cua lanh dao don vi quan ly tryc tiép.

5. Y&u cau sinh vién xuat trinh cin cudc cong dan dé ddi chiéu. Trudong hop
sinh vién khong mang cin cudc cdng dan, yéu cau sinh vién xuat trinh thé sinh vién.
Truong hop sinh vién khong mang can cudc cong dan hoac thé sinh vién, CBCT yéu
cau sinh vién vé phong hoi dong thi dé giai quyét.

6. Trong gid coi thi, mot CBCT bao quét tir dau phong dén cudi phong, con
nguoi kia bao quat tir cudi phong dén dau phong cho dén hét gio thi. CBCT khdng
dang gan sinh vién khi sinh vién 1am bai. Khi sinh vién hoi diéu gi, CBCT chi duoc
tra 101 cong khai trong pham vi quy dinh.

7. CBCT dén cham qua 10 phat tinh gio 1am bai s& khong duoc tham gia coi
thi va bi xur ly ky luat theo quy dinh ctaa Hoc vién.

Piéu 17. Trach nhiém cia can bd coi thi d6i véi méi hinh thirc thi

1. Hinh thtec thi truc tuyén

a) Pang nhap vao phong thi truc tuyén trudc mdi budi thi it nhat 20 phut

b) C6 trach nhiém béo co tinh hinh phong thi va su ¢ bat thuong xay ra
trong budi thi cho truéng ban coi thi.

2. Hinh thie thi viét (tu luan, trac nghiém trén giay)

a) CBCT s6 02 danh sb bao danh theo phuong an quy dinh. CBCT s6 01 goi
sinh vién vao phong thi. CBCT s6 02 kiém tra vat dung sinh vién mang vao phong
thi, huéng dan sinh vién ngdi dang vi tri, tuyét d6i khong dé sinh vién mang vao
phong thi tai liéu (trir nhitng mon thi dwoc sir dung tai liéu) va vat dung da bi cam
theo quy dinh.
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b) CBCT s6 01 nhic nhd sinh vién vé ky luat phong thi; huéng dan va kiém
tra sinh vién gip gidy thi dung quy céch, ghi sé b4o danh va dién du cac muc can
thiét cua gidy thi truéc khi 1am bai. CBCT sb 02 ghi rd ho tén va ky tén vao tat ca
c4c to gidy thi, gidy nhap trudc khi phét cho sinh vién.

¢) Khi dén gio boc dé theo quy dinh, CBCT s6 01 gio cao tai dung dé thi dé
sinh vién thay rd ca mat truéc va mat sau con nguy@n niém phong; 1ap bién ban ma
tai dung dé thi va phat dé thi cho timg sinh vién (trudc khi phat dé thi can kiém tra
tén hoc phan trén dé thi, sé luong dé thi, néu thiéu hoic 1an dé thi khac phai bao cho
tredng ban coi thi kip thoi xt 1y). Trong qué trinh sinh vién 1am bai thi, CBCT s6
01 tiép tuc kiém tra CCCD va ky, ghi rd ho tén vao tat ca c4c to gidy thi va gidy nhap
caa sinh vién.

d) Chi cho sinh vién ra khéi phong thi sém nhat sau 2/3 thoi gian 1am bai, sau
khi sinh vién da nop bai thi (khdng cho sinh vién ra khoi phong thi d6i véi nhiing
hoc phan ¢ thoi gian thi tir 60 phut trg xuéng). Néu sinh vién bi dau 6m bat thudng
hodc c6 1y do chinh dang nhat thiét phai tam thoi ra khoi phong thi thi CBCT thong
bao cho truang ban coi thi kip thoi giai quyét.

e) Truong hop cd sinh vién vi pham ky luat thi CBCT lap bién ban xu ly theo
quy dinh va ghi chi vao danh sach sinh vién du thi.

f) Muoi 1am phat truéc khi hét gio 1am bai, CBCT thdng béo thoi gian con lai
cho sinh vién biét.

g) Khi két thic gio thi, CBCT yéu cau sinh vién nging 1am bai va thu bai thi
cua sinh vién. CBCT s6 02 duy tri trat tu va ky luat phong thi. CBCT sé 01 goi tén
ting sinh vién 1én nop bai va nhan bai thi cua sinh vién. Khi nhan bai phai dém du
s6 bai va so to gidy thi cta sinh vién da ndp, yéu cau sinh vién ty ghi ding sb to va
ky tén vao danh sach sinh vién du thi. CBCT chi cho sinh vién ra khoi phong thi khi
da nhan du bai thi cua tat ca sinh vién dy thi; kiém tra, dbi chiéu chinh xac s6 to giay
thi va chir ky cua sinh vién trong danh sach du thi.

h) CBCT kiém tra, sap xép bai thi theo thi ty s6 bao danh. Céc bién ban xir
ly ky luat (néu cd) phai kém theo bai thi caa sinh vién. Ngay sau budi thi két thuc,
hai CBCT ban giao bai thi cho thu ky ban coi thi. Mdi tdi bai thi phai dugc kiém tra
cong khai va ddi chiéu sé bai, sb to cua ting bai kém danh sach sinh vién duy thi, cac
loai bién ban phong thi va cac bién ban xu ly ky luat cling tang vat (néu cd).

i) Sau khi ban giao bai thi, ting tai dung bai thi dugc niém phong tai chd va
c6 chit ky niém phong ctia hai CBCT va thu ky ban coi thi truc tiép nhan bai thi. Tat
ca déu phai ky vao bién ban ban giao, tuyét d6i khong dé nham Ian, mat mat bai thi.

3. Hinh thie thi van dap truc tiép

a) CBCT s6 01 goi lan luot sinh vién, ti da 10 sinh vién vao phong thi, kiém
tra, d6i chiéu can cudc cong dan theo quy dinh.
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b) CBCT sb 01 goi sinh vién bdc tham cau hoi, ghi s6 cau hoi caa sinh vién
vao danh sach dur thi, yéu cau sinh vién ky tén vao danh sach du thi.

c) CBCT s6 02 yéu cau sinh vién ngdi vao vi tri da dugc quy dinh trong phong
thi va bao quéat phong thi trong toan bo qua trinh thi caa sinh vién.,

d) Truong hop ¢6 sinh vién vi pham ky luat thi CBCT phai lap bién ban xur ly
theo dung quy dinh va ghi chd vao danh sach du thi.

4. Hinh thwe thi trac nghiém trén may vi tinh truc tiép

a) CBCT déanh sb bao danh cua sinh vién theo so dd danh sé bao danh va goi
tén sinh vién vao phong thi; KTV may tinh kiém tra cac vat dung sinh vién mang
vao phong thi, huéng dan sinh vién ngdi dung chd quy dinh, tuyét doi khong dé sinh
vién mang vao phong thi tai liéu va vat dung da bi cAm theo quy dinh vé trach nhiém
cua sinh vién trong ky thi, yéu cau sinh vién xuat trinh can cudc cong dan dé doi
chiéu theo quy dinh.

b) CBCT nhac nhé sinh vién vé ky luat phong thi; KTV may tinh huéng dan
sinh vién quy trinh thi, cac thao tac ki thuat st dung phan mém thi trac nghiém trén
may Vi tinh va mot s6 quy dinh dac thu caa hinh thie thi trac nghiém trén may vi tinh.

c) Sau thoi gian 1am bai thi két thic, KTV may tinh in bang diém c6 sy giam
sat caa CBCT (Truong hop phong thi khéng cé may in, KTV may tinh nhan bang
diém tir phong may chi), CBCT cho sinh vién ky tén vao bang diém.

5. Hinh thirc thi thuc hanh, tly theo tinh chat, dic diém va cach thuc to chic
thi cua ting hoc phan, truéng ban coi thi phan cong nhiém vy cho CBCT.

6. Hinh thuc thi viét tu luan truc tuyén, trac nghiém truc tuyén, tric nghiém
két hop ty luan truc tuyén

a) Trudc gio thi it nhat 30 phat, CBCT s6 01 diém danh sinh vién trong phong
thi, dong thoi doi chiéu danh sach sinh vién trong phong thi trén phan mém véi danh
sach sinh vién trong phong thi va dé nghi sinh vién xuat trinh can cudc cong dan.

b) CBCT sb 02 yéu cau, hudng dan sinh vién vi tri ngoi va dit camera theo
quy dinh.

¢) CBCT s6 02 nhic nhé sinh vién vé ky luat phong thi; théng bao cho sinh
vién s dién thoai duong day nong (hotline) va thoi gian 1am bai qua chic niang nhan
tin (chat) caa phan mém thi.

d) CBCT sb 01 hudng dan sinh vién cach nhan dé thi, cach nop bai thi; tat
micro cua sinh vién khi can thiét.

e) Khi dén gio 1am bai, CBCT s6 01 gui duong link thuc hién bai thi cho sinh
vién va cung cap mat khau bai thi theo quy dinh.

f) Khi sinh vién 1am bai thi, hai CBCT bao quéat toan bo phong thi truc tuyén,
trong d6, CBCT sb 01 phu trach, bao quét toan bd phong thi truc tuyén cua thiét bi sb
01, CBCT s6 02 phu trach, bao quét toan bo phong thi truc tuyén cua thiét bi sé 02.
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g) Néu c6 sinh vién vi pham ky luat, CBCT phai 1ap bién ban xir 1y theo quy
dinh. Néu cd tinh hudng bat thuong xay ra, phai béo cdo ngay cho trudng ban coi thi
dé kip thoi giai quyét.

h) Trudc khi hét gio 1am bai 15 phat CBCT théng bao thai gian con lai cho
sinh vién biét.

i) Khi hét gio 1am bai, CBCT sé 01 yéu cau sinh vién nging 1am bai va tién
hanh kiém tra bai nop cua sinh vién; béo cho sinh vién vé viéc nop bai thanh cong
va cho sinh vién roi khoi phong thi, két thac budi thi truc tuyén.

j) Ban giao ho so phong thi cho ban coi thi sau khi két thiic budi thi.

7. Hinh thie thi van dap truc tuyén

- Tao phong cho, phong thi van dap; bd tri, huéng dan sinh vién vao tung
phong thi.

- Nhéc nha sinh vién vé ky luat phong thi, ndi quy phong thi; huéng dan sinh
vién quy trinh thi, cac thao tac k¥ thuat sir dung phan mém thi van dap online va mot
s6 quy dinh dac thi caa hinh thic thi van dap online.

- Kiém tra camera trén thiét bi thir nhat cuia ting sinh vién dé dam bao quan
sat r® mat sinh vién.

- Kiém tra camera thiét bi thir hai cta sinh vién dé dam bao nhin thiy khéng
gian xung quanh sinh vién.

- Kiém tra thé sinh vién hoic cin cudc cong dan doi chiéu théng tin véi hinh anh
trén webcam, danh sach du thi khi can va ghi nhan sinh vién c6 mat trong phong thi.

- CBCT khong tu y ghi thém tén sinh vién vao danh sach phong thi.

- CBCT huéng dan sinh vién du thi van dap online theo quy dinh, duy tri trat
tu phong thi (dam bao sinh vién khéng néi chuyén, trao d6i hodc 1am cac viéc khac
trong thoi gian che thi); phét hién sinh vién gian 1an va phdi hop véi can bo hoi thi
lap bién ban xir 1y theo dang quy ché thi cua Hoc vién.

Piéu 18. Trach nhiém caa can b giam sat ky thi

1. Thyc hién dang chtrc trach, nhiém vu khu vuc phong thi theo sy phan céng
cua trudng ban coi thi.

2. Giam sat khu vuc bén ngoai phong thi, gitr gin trat tu, an toan bén ngoai
phong thi.

3. Phét hién, nhac nho, phé binh va cing CBCT thi lap bién ban thi sinh vi
pham ndi quy, quy ché caa ky thi & khu vuc hanh lang. Trudng hop vi pham nghiém
trong nhur gdy mat trat tu, an toan ¢ khu vuc hanh lang phai bao céo ngay cho truéng
ban coi thi xem xét, giai quyét

4. Néu cd thi sinh ra ngoai trong thai gian thi, can bo giam sét can theo doi dé
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dam bao khoéng co su gian lan nao xay ra.
5. Can b giam sat khong duoc vao phong thi trong qua trinh thi.

6. Tiép nhan thdng tin tir can bo coi thi (vé dé thi, tai liéu phong thi, nhitng su
cd, bat thudng xay ra tai phong thi) bao céo trudng ban coi thi dé kip thoi xir 1y,

Piéu 19. Xir Iy sw cd deé thi

1. Truong hop phét hién dé thi khong dung véi hoc phan thi, CBCT khéng
phat dé thi, niem phong lai va thdng béo ngay cho truang ban coi thi dé giai quyét.

2. Néu c6 phan hdi caa sinh vién vé noi dung dé thi khdng phu hop véi dé
cuong hoc phan hoic c6 sai s6t khac thi CBCT phai b4o ngay cho truéng ban coi
thi, truang ban coi thi bdo ngay cho trudng ban dé thi dé xem xét, xur 1y.

3. Truong hop 156i dé thi khiac phuc theo mot trong hai phwong 4n: Sta truc
tiép trén dé thi néu 15i vé chinh ta (khong lam thay doi noi dung dé thi) hoac sir dung
dé thi khac thay thé. Truong ban coi thi ghi vao nhat ky to chuc thi vé phuong an
khac phuc dé thi.

4. Néu c6 phan anh bj 16 dé thi, CBCT c6 trach nhiém béo céo ngay cho truéng
ban coi thi dé b&o cdo chu tich hoi dong thi xem xét, giai quyét.

Piéu 20. Ban giao bai thi

1. Trude khi niém phong tdi bai thi, CBCT va thu ky ban coi thi ciing kiém
tra cong khai, ddi chiéu sé bai, sb to cua ting bai thi kém theo danh séch nop bai,
cac bién ban xu Iy vi pham ciing tang vat (néu c6); gidy niém phong di duoc dong
dau va duoc dan & vi tri gitra mép tai va tai dung bai thi. Thu ky ban coi thi cling
hai CBCT Ky vao gidy niém phong.

2. Tui dung bai thi phai ghi rd cac thong tin trén bia tdi bai thi, dugc niém
phong va c6 du chir ky, ghi rd ho tén cua CBCT va nguoi dugc giao nhan bai thi.
Truéng ban coi thi ban giao tdi bai thi cho truong ban thu ky ngay sau budi thi két
thuc va duoc lap bién ban giao nhan.

Chuwong IV
TO CHUC CHAM THI, CONG BO KET QUA THI

Pieu 21. Quy trinh lam phéach

1. Lap bang d6i chiéu s6 bao danh — phéach.

2. Panh sb phach, roc phéach.

3. Niém phong tti dau phéch, tui bai thi.

4. Ban giao tui bai thi.

5. Ghép phach sau khi hoan thanh viéc cham thi.

Déi v&i 1am phach trén may vi tinh duoc thyuc hién tu dong truc tiép qua phan
mém duogc cai dat san.
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Piéu 22. To chirc cham thi

1. Cham thi trén giay

MJi bai thi do hai can bo cham thi thuc hién va chim doc I1ap. Hai can bo
cham thi thdng nhét diém, cling ky vao bang diém va nhap diém theo sé phach. Biém
& cua tong diém toan bai duoc 1am tron dén 01 (mot) chir sé thap phan.

a) Quy trinh chdm lan tha nhat

- Cén bd cham thi nhan tdi bai thi, kiém tra du sb bai, s to, s6 phach. Truong
hop tai bai thi khong da s6 bai, s6 to, sé phach bao céo trudang ban cham thi giai quyét.

- Déi vé6i bai thi co mot trong cac dau hiéu: bai 1am trén gidy khac vai gidy
diing cho ky thi; bai 1am co chit viét ciia hai nguoi; viét bang hai mau muc khac nhau
trg 1én; viét bang muc do, but chi; viét, vé nhitng ndi dung khong lién quan dén bai
thi; bai thi nhau nat hoic cé ky hiéu nghi vin danh dau bai, can b cham thi bao céo
tredng ban cham thi.

- Can bo cham thi gach chéo nhiing phan gidy trang thira trén gidy lam bai thi;
ghi diém thanh phan, diém toan bai va cac nhan xét (néu c6) vao phiéu cham thi.
Trén phiéu cham thi ghi rd ho, tén va chix ky caa can bo cham thi.

b) Quy trinh cham lan thir hai

- Céan bo cham thi cham tryc tiép vao bai 1am cua sinh vién va ghi vao phiéu
cham chung. Biém cham tirng y nho phai ghi tai 1é bai thi ngay canh y duoc cham;
sau d6 ghi diém thanh phan, diém toan bai vao 6 quy dinh, ghi rd ho tén va ky vao &
quy dinh ¢ tat ca cé4c to gidy 1am bai thi caa sinh vién.

- Khi stra chira diém ghi sai phai gach bo diém ghi sai, ghi diém dung (ca phan
sb va phan chix) & bén canh va ky tén xac nhan. Néu hai can bo cham thi khéng thdng
nhat dugc diém thi thi bao cao truong ban cham thi xem xét, quyét dinh. Khong st
dung but xoa khi cham thi.

2. Cham thi van dap

a) Viéc cham thi van dap do hai can b chdm thi dong thai thuc hién va cham
doc lap. Sau khi két thuc budi thi, hai can b cham thi théng nhat va ghi diém vao
bang diém. Truong hop hai can bo cham thi khdng théng nhat diém thi thi béo céo
Vvéi trudng ban cham thi.

b) Két thlic budi thi, can bo cham thi cong b két qua thi cho sinh vién. Truong
hop sinh vién c6 thac mac vé két qua thi, can bo cham thi thuc hién cham phuc khao
ngay tai phong thi (truc tiép dbi thoai véi thi sinh).

¢) Bang diém thi van dap duoc ban giao cho truéng ban coi thi sau budi thi
két thic.

3. Cham thi trén may vi tinh hoic thuc hanh

a) B4i voi hinh thic thi trac nghiém trén may vi tinh, cdng tac cham thi duoc
thuc hién tu dong truc tiép trén may vi tinh thong qua phan mém thi trac nghiém da
duoc cai dat san sau khi sinh vién nop bai.
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b) Déi vai hinh thac thi ty luan, tiéu luan, bai tap 16n cham trén may vi tinh:
MJi bai thi do hai can bd cham thi va cham doc 1ap.

¢) Déi vai hinh thic thi thuc hanh, tly theo tinh chit, diac diém va céch thic
t6 chirc thi cua tirng hoc phan, truéng ban chim thi dé xuat cach thic té chic cham
thi va phan cdng nhiém vu cu thé cho cén bo cham thi.

4. Xir ly két qua cham thi hinh thac thi viét (tu luan), tiéu luan, bai tap lon

a) Néu két qua diém cham cua hai can bo cham thi bing nhau thi ban giao bai
thi va ky xac nhan diém chinh thuc.

b) Néu két qua diém cham thi cua hai can bo cham thi ¢ su chénh léch thi
giai quyét nhu sau:

- Léch dudi 1,0 diém: Hai can bd cham thi thao luan, théng nhat diém. Trong
trudng hop hai can bo cham thi khong thdng nhat duoc diém thi bao céo trudng ban
cham thi hoac lanh dao khoa quan ly hoc phan quyét dinh diém bai thi.

- Léch tir 1,0 dén 1,5 diém: Hai can bo cham thi d6i thoai va b&o céo truéng
ban cham thi dé thong nhat diém, néu van chua thong nhat thi truong ban cham thi
hoac 1anh dao khoa quan ly hoc phan quyét dinh diém bai thi.

- Léch trén 1,5 diém: Truong ban cham thi té chiic cham lan thtr ba. Néu két
qua cua hai trong ba lan cham bang nhau thi lay diém hai lan chdm bang nhau lam
diém chinh thizc. Néu két qua ca ba 1an cham chénh léch nhau thi treang ban cham thi
lay diém trung binh cong cua ba lan cham lam diém chinh thtic va ky tén xac nhan.

Déi vai cac hoc phan c6 thang diém 100 thi tong diém duoc quy doi vé thang
diém 10 va duoc thuc hién nhu trén.

Piéu 23. Trach nhiém cia can bé cham thi va cac hanh vi nghiém cam

1. Trach nhiém cta can bo cham thi

a) Phai c6 mat dting gid quy dinh, tuan tha lich cham thi caa ban cham thi.

b) Thuc hién cham thi theo dap an, thang diém va quy trinh cham thi.

c) Bao quan bai thi, tranh 1am that lac, hu hong bai thi; khéng mang bai thi ra
khoi phong cham thi.

d) Gitt trat ty khi cham thi.

e) Pam bao tinh khéach quan, cong bang trong qua trinh cham thi.

2. Céc hanh vi nghiém cam

a) Nguoi khdng c6 nhiém vu khdng vao phong cham thi.

b) Khong sao chup bai thi, két qua chdm thi dudi bat ky hinh thic ndo; khéng
tiét 16 thdng tin bai thi ra ngoai; khong tu y thay doi, chinh sira bai thi 1am anh huéng
dén qua trinh cham thi.

¢) Khéng sir dung cac thiét bi nhu dién thoai di dong, may ghi am, may anh,
cac phuong tién‘ k¥ thuat thu, phat, truyén tin, phuong tién sao luu dit liéu, thiét bi
chtra dung, truyén tai thong tin khac trong qua trinh cham thi.
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Piéu 24. Cong bd két qua thi

1. Sinh vién tra ciru diém thi theo tai khoan c nhan trén phan mém quan ly
dao tao. Thoi gian cng bd diém thi theo ké hoach cua ting Ky thi.

2. Trudng hop 6 phan anh vé diém thi két thic hoc phan, sinh vién phan hoi
trén trang tin cua Trung tam trong thai gian 02 ngay 1am viéc ké tir ngay cong b két
qua thi.

Piéu 25. Phic khao bai thi

1. Ban phuc khao c6 trach nhiém nhan don phuc khao, té chiac chim va giai
quyét khiéu nai vé diém thi.

2. Nguyén tac giai quyét

Chi tiép nhan va giai quyét phudc khao, khiéu nai diém bai thi d6i véi hinh thirc
thi viét tu luan, trac nghiém-ty luan, tiéu luan, bai tap lén. Ddi véi cac hinh thuc thi
khéc, sinh vién cd khiéu nai dé nghi giai quyét phtc khao ngay tai budi thi.

3. Thoi han phuc khao va giai quyét phtc khao

a) Thoi han phtc khao: Sau khi céng bé diém thi, trong thoi han 03 ngay lam
viéc ké tir ngay cong bd diém thi cudi cung trong ky thi, sinh vién c6 khiéu nai vé
diém thi phai dang ky phuc khao trén trang tin cua Trung tam (hoic Phong Quan ly
dao tao va khoa hoc cua Phan hiéu).

Dbi véi sinh vién tai Ha Noi nop 1é phi phic khao vé sb tai khoan
1506201026858 tai Ngan hang Néng nghiép va Phat trién Nong thén Viét Nam
(Agribank), Chi nhanh Tay Ho. Chu tai khoan: Hoc vién Hanh chinh va Quan tri
cdng. Noi dung chuyén khoan: Hovaten MaSV/SPT noptienphuckhao (1¢ phi
phc khao 1a khoan phi phuc vu céng tac té chirc phic khao va khong dugc hoan tra,
khong phu thudc vao két qua phic khao).

Phan hiéu c6 hudng dan cu thé dbi véi sinh vién thudc cac Phan hiéu.

b) Thoi han giai quyét phic khao: Trong thoi han 07 ngay 1am viéc ké tir ngay
hét han nop don phac khao, ban phtc khao c6 trach nhiém to chic cham phdc khao
va cdng b két qua cham phuc khao.

4. T6 chirc cham phuc khao

a) Ban phuc khao 1ap danh sach sinh vién dé nghi phuc khao, gui thong béo
vé khoa quan Iy hoc phan dé ctr hai can bo cham phuc khao cho mdi hoc phan. Cén
bo cham phic khao khdng 1a can bo cham thi 1an mot.

b) Ban phtc khao t6 chirc cham thi theo quy dinh.

5. Xir Iy két qua sau khi chdm phuc khao

a) Néu két qua diém cham phuc khao va diém cham lan mot bang nhau thi
ban giao bai thi va b4o cdo truéng ban phc khao ky xac nhan diém chinh thuc.
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b) Néu két qua diém cham phuc khao va diém cham lan mot c¢d su chénh léch
thi giai quyét nhu sau:

- Néu diém phuc khao va diém lan mot chénh léch nhau dudi 0,5 diém (thang
diém 10) thi lay diém cham lan mot lam diém chinh thuc.

- Néu diém phuc khao va diém 1an mot chénh léch nhau tir 0,5 diém dén duéi
01 diém (thang diém 10), hai can bo cham phuc khao thao luan, théng nhat diém.
Truong hop hai can bo cham phdc khao khdng thdng nhat duoc diém thi bao cdo
tredng ban phic khao hoic 1anh dao khoa quan ly hoc phan quyét dinh.

- Néu diém phuc khao va diém 1an mot chénh léch nhau tir 01 diém dén duéi
1,5 diém (thang diém 10): Can bo cham phdc khao va can bo cham thi lan mot dbi
thoai dé théng nhat diém, néu di thoai khong thong nhat thi bao céo truéng ban
phtc khao hoac 1anh dao khoa quan ly hoc phan quyét dinh.

- Léch trén 1,5 diém (thang diém 10): Truong ban phic khao t6 chic chdm
lan tha ba. Néu két qua cua hai trong ba Ian cham bang nhau thi lay diém bang nhau
lam diém chinh thic. Néu két qua ca ba lan cham chénh léch nhau thi trugng ban
phtc khao lay diém trung binh cong cta ba 1an cham 1am diém chinh thic, ky tén
Xac nhan.

c) Bién ban két luan diém phic khao va bang diém phuc khao phai co dy du
chir ky cua hai can b chdm phc khao va truang ban phc khao.

d) Trong trudng hop sinh vién chua thoa man vai két qua phic khao, sinh vién
phan anh trén trang tin caa Trung tdm trong thoi han 02 ngay 1am viéc ké tir ngay
cong bd két qua phuc khao. Trung tdm td chic budi ddi thoai giira sinh vién va 02
can bd cham thi phic khao dé c6 két luan diém cudi cung. Bubi ddi thoai dugc 1ap
bién ban, tat ca cac thanh vién tham dy déu phai ky vao bién ban.

6. Str dung két qua phuc khao

a) biém phuc khao duoc su dung dé thay thé diém thi 1an mot (du két qua
phlc khao cao hay thap hon két qua cham thi lan mot).

b) Sinh vién tra cau diém phuc khao theo tai khoan ca nhan trén phan mém
quan 1y dao tao. Thoi gian cong bd diém phic khao theo ké hoach cua ting ky thi.

Piéu 26. Luu trir, quan ly bai thi, diém thi va cong tac bao cao

1. Trung tdm (hoac Phong Quan ly dao tao va khoa hoc cua Phan hiéu) quan
ly bai thi, diém thi két thic hoc phan va hé so thi theo quy dinh caa Hoc vién va Bo
Gi4o duc va Pao tao; b4o co vé tinh hinh thi, cham thi, phlc khao bai thi khi duoc
y&u cau.

2. Dbi véi két qua thi, ho so thi Trung tm (hodc Phong Quan 1y dao tao va
khoa hoc cua Phan hiéu) nop vé Van phong Hoc vién (hoic Phong Hanh chinh-Ké
toan cua Phan hiéu) dé luu trit theo quy dinh hién hanh,
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Chuong V
THANH TRA, GIAM SAT VA XU LY VI PHAM

Piéu 27. Thanh tra, giam sat cong tac toé chic thi

1. Ban T6 chirc can bo can ct ké hoach thi cha dong xay dung ké hoach thanh
tra, gidm sat qua trinh t6 chic thi theo quy dinh.

2. Cac Phan hiéu chu dong trién khai hoat dong thanh tra, giam sat qué trinh
t6 chuc thi tai Phan hiéu theo quy dinh.

Piéu 28. Xir Iy vién chire, ngudi lao ddng vi pham quy ché

1. Béi véi vién chirc, nguoi lao dong

Vién chirc, nguoi lao dong (sau day viét tat 1a vién chuc) tham gia to chic thi
c6 hanh vi vi pham quy ché thi (phét hién trudc, trong hoic sau ky thi), tiy theo tinh
chat, mtrc d6 vi pham sé& bi xir 1y theo quy dinh cua phép luat vé vién chic hoac xir
ly vi pham hanh chinh hoac phap luat hinh sy véi cac hanh vi sau day:

a) Khong thuc hién dang chuc trach nhiém vu duoc giao trong viéc gidm sat,
phat hién va xu ly cac hanh vi vi pham quy ché thi cua sinh vién.

b) Ra dé thi/d4p an thi khong dung chuyén mén; lam 16 dé thi/ dap an thi.

c) Lam mat bai thi; mang bai thi ra khoi khu vuc thi, cham thi; khéng ban giao
bai thi ngay khi hét gio coi thi; sira chira, thém, bét noi dung vao bai thi caa ngudi
du thi.

d) Truc tiép giai bai va huéng dan cho nguoi du thi luc dang thi; 1ay bai thi,
tai liéu ciia ngudi thi ndy chuyén cho ngudi thi khac.

e) Gian lan sira chira bang diém, ho so ctia nguoi du thi; gian 1an khi cham
thi; 1am 16 phach bai thi; danh trao bai thi, s6 phach, diém thi cua nguoi dy thi.

f) Bé nguoi du thi thi ho; nguoi du thi sir dung tai liéu, cac phuong tién ky
thuat thu phat, truyén tin trong khi thi.

g) Khong thuc hién dang nhiém vu duogc phéan cong; s dung dién thoai trong
phong thi; bo coi thi khéng ly do, khéng bao céao trudng ban coi thi.

h) Lam mat ho so thi trong qua trinh t6 chuc thi.

i) Gay roi, [am mat trat ty céng cong tai phong thi, khu v thi.

j) Khdng khai bao hoic khai bao khéng trung thuc khi ¢ cha, me, vo, chong,
con, anh, chi, em rudt; cha, me, anh, chi, em ciia vo hoic chong (goi chung 1 ngudi
than) du thi tai noi lam nhiém vu thi.

2. Nguoi tham gia cong tac to chic thi hodc nguoi khong tham gia cong tac to
chuc thi nhung ¢6 cac hanh vi néu tai khoan 1 Biéu nay tly theo mtc d6 s& bi xem
xét xu 1y theo quy dinh cua Hoc vién hoac theo quy dinh cia phép luat hién hanh.

3. Hinh thuc xir Iy ky luat do Giam dbc Hoc vién xem xét quyét dinh trén co
s dé nghi ciia Ban T6 chuc can bo va hoi dong ky luat.

25



Piéu 29. Xir ly sinh vién vi pham quy ché

Sinh vién dy thi vi pham quy ché phai 1ap bién ban va tuy theo mic do vi
pham s€ bi xur ly ky luat theo cac hinh thic sau day:

1. Bdi vai hinh thuac thi tryc tiép

a) Nhic nho

Ap dung dbi véi nhitng sinh vién pham 16i mot 1an nhin bai cta ban, trao doi
véi ban, néi chuyén, gy mat trat tu trong gio thi.

b) Khién trach

Ap dung ddi vai sinh vién da bi nhac nhd mot 1an nhung trong gior thi van tiép
tuc vi pham khéng ngoi ding vi tri; khdng ndp bai ding thoi gian quy dinh, ty y di
lai trong phong thi khi chua dugc phép cua CBCT.

Sinh vién bi khién trach khi thi hoc phan nao s& bi trir 25% sé diém thi cua
hoc phan d6.

c) Canh cao

Ap dung d6i vai céc sinh vién vi pham mot trong céc 13i sau day:

- P4 bi khién trach mot lan nhung van tiép tuc vi pham

- Trao d6i bai lam hoic gidy nhap cho ban

- Chép bai cua ngudi khac. Bai thi c6 két luan gidng nhau thi xir Iy nhu nhau.

- Panh dau bai.

Sinh vién bj ky luat canh céo trong khi thi hoc phan nao sé& bi trir 50% s6 diém
thi caa hoc phan d6. Hinh thire ky luat canh cao do CBCT lap bién ban, thu tang vat
va ghi r0 hinh thac ky luat trong bién ban.

d) Pinh chi thi

Ap dung d6i vai sinh vién vi pham mot trong cac 15i sau day:

- P4 bi canh c40 mot lan nhung van tiép tuc vi pham.

- Mang tai liéu, dién thoai di dong, cac phuong tién k§y thuat thu, phat, truyén
tin, ghi am, ghi hinh, thiét bj chtra dung théng tin, vii khi, chat gay nd, gay chay, cac
vat dung gay nguy hai khéc.

- Pua d¢é thi ra ngoai khu vuc thi hoac nhan bai giai tir ngoai vao phong thi.

- C6 hanh dong gay g6, de doa CBCT hodic thanh vién hoi dong thi.

Hinh thtc dinh chi thi do CBCT lap bién ban, thu tang vat (néu c6). Trudng
hop sinh vién khong ky tén vao bién ban thi hai CBCT ky tén vao bién ban va moi
it nhat 02 sinh vién trong phong thi ciing x&c nhan su viéc.

- Sinh vién bi dinh chi thi hoc phan ndo s& bi diém 0 hoc phan dé; phai nop
bai thi, dé thi cho CBCT va dugc ra khoi phong thi sau 2/3 thoi gian 1am bai.

e) Binh chi hoc tap hoac budc théi hoc
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- Pinh chi hoc tap ddi véi sinh vién thi ho hoic nhd ngudi khéc thi ho (truong
hop vi pham lan dau)

- Budc théi hoc dbi vai sinh vién thi ho hodc nhd ngudi khéc thi ho (vi pham
lan th hai).

- Truong hop thi ho 1a sinh vién cac truong dai hoc khéc, Hoc vién guri cdng
van vé truong dai hoc ma ngudi thi ho dang hoc dé xir Iy theo quy dinh. Cac truong
hop khac, Hoc vién gui cong van vé dia phuong noi ngudi di thi ho c6 ho khau
thuong tru.

- C0 hanh dong pha hoai ky thi.

2. B4i véi hinh thic thi truc tuyén

a) Nhac nho

Ap dung d6i vai sinh vién vi pham mét trong cac 15i sau:

- Khdng bat camera va micro hoac roi pham vi quan sat cua camera dudi 01
phat (vi pham lan dau)

- Trao d6i vai ban, ndi chuyén, gay mat trat ty trong gio thi.

b) Khién trach

Ap dung ddi vai sinh vién da bi nhac nhé lan dau nhung trong gio thi van tiép
tuc vi pham néi quy thi. Sinh vién bi khién trach trong khi thi hoc phan nao s& bj trir
25% sb diém thi cua hoc phan do.

c¢) Canh céao

Ap dung ddi véi sinh vién da bj khién trach mot Ian nhung trong gio thi van
tiép tuc vi pham ndi quy thi. Sinh vién bi canh céo trong khi thi hoc phan nao s& bi
trir 50% sb diém cua bai thi hoc phan do.

d) Pinh chi thi

Ap dung d6i vai sinh vién vi pham mét trong cac 15i sau:

- Pa bi canh cao mot lan nhung trong gio thi van tiép tuc vi pham noi quy thi.

- Sir dung tai liéu va cac thiét bi khac khong dugc phép mang vao phong thi.

- Pua dé thi ra ngoai khu vuc thi hoac nhan bai giai tir ngoai vao phong thi.

- Roi khoi pham vi quan sat caa camera tir 3 pht tro 18n (trir truong hop ém
dau can cap cau).

Hinh thac dinh chi thi do CBCT lap bién ban, truéng ban coi thi quyét dinh.
Sinh vién bj dinh chi thi khi thi hoc phan nao sé& bj diém 0 hoc phan do.

¢) Pinh chi hoc tap hoac budc théi hoc

- Pinh chi hoc tap ddi véi sinh vién thi ho hodc nhd ngudi khéc thi ho (truong
hop vi pham lan dau)

- Budc théi hoc dbi vai sinh vién thi ho hodc nhd ngudi khéc thi ho (vi pham
lan th hai).
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- Truong hop thi ho 1a sinh vién cac truong dai hoc khéc, Hoc vién guri cong
van vé truong dai hoc ma nguoi thi ho dang hoc dé xtr 1y theo quy dinh. Céc truong
hop khac, Hoc vién gui cong van vé dia phuong noi ngudi di thi ho ¢6 hd khau
thuong tru.

- C6 hanh dong pha hoai ky thi.

f) Di vai cac vi pham khac, tuy theo tinh chat va mace do vi pham, hoi dong
thi s& tién hanh xu ly ky luat theo cac quy dinh hién hanh.

3. Cac hinh thac xu ly ky luat CBCT phai cong b cho sinh vién duogc biét
ngay tai phong thi.

bicu 30. Xir ly trwong hep bat thuwang trong khi cham thi

1. Cho diém 0 di véi bai thi c6 mot trong cac dau hiéu sau day:

a) Bai thi c6 chir viét cua hai nguoi tro 18n hoic viét bang muc do.

b) Bai thi viét trén gidy khong ding quy dinh do CBCT phét trong gio thi.

c) Bai thi viét hoac bai thi tiéu luan/bai tap 16n sao chép caa nguoi khéac hoac
str dung c6ng cu ho tro tri tué nhan tao tir 50% tro 1én.

2. Trudng hop bai thi ¢ nghi van, c6 dau hiéu danh dau bai, 1ap bién ban bat
thuong va to chirc cham cong khai. TUy theo tinh chat, mirc d6 cua bai thi, can bo
cham thi bao cao truong ban cham thi hoic 1anh dao khoa chuyén mén quan Iy hoc
phan két luan va dua ra hinh thac xir ly.

Chuong VI
TO CHUC THUC HIEN

Piéu 31. Trach nhiém cia cac don vi

1. Trach nhiém chung

a) Truong don vi phd bién quy ché nay dén toan thé vién chire, nguoi lao dong
trong don vi dé biét va thuc hién theo diing quy dinh.

b) Phéi hop trong cong tac to chic thi, chim thi theo chitc ning, nhiém vu cta don
vi; dé xuat can bo coi thi, chiam thi theo ké hoach t6 chuc thi, cham thi cua Hoc vién.

2. Trach nhiém cu thé

a) Trung tdm Khao thi va Bam bao chat lugng dao tao

- Chu tri, phéi hop véi cac don vi lién quan trién khai cong tac td chuc thi,
cham thi theo dung quy ché; tiép nhan thong tin, bao cao Ban Giam déc Hoc vién
diéu chinh, b6 sung khi c6 thay doi trong qua trinh thyc hién.

- Lap va luu trit bang diém thi két thic hoc phan; luwu trit hd so, tai liéu lién
quan dén cdng tac thi, cham thi.

- Lap danh sach sinh vién vi pham quy ché thi giri Ban Quan 1y dao tao, khoa
chuyén mén quan ly sinh vién xem xét, xu ly.
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b) Ban Quan ly dao tao
~ -Chutr, phdi hop véi khoa chuy&n mén chuan bi day du dir liéu diém thanh
phan cta sinh vién truéc moi Ky thi.

- Théng bao bang van ban thoi gian thi cho Trung tAm trudce it nhat 6 tuan ddi
vé6i ky thi chinh va trudce it nhat 4 tuan di vai ky thi phy, tinh tir ngay bat dau to
chuc thi.

- Thiét 1ap cac muc riéng trén phan mém quan 1y dao tao cho ting hoc phan
thi ghép.

- Khong x6a tén sinh vién bo hoc/thdi hoc trén hé théng phan mém quan ly
dao tao trong thoi gian té chirc ky thi.

- Phdi hop véi Van phong Hoc vién, Trung tdm trong viéc b tri phong thi.
Truong hop lich hoc triing véi lich thi wu tién phong may, phong hoc cho viéc to
chuec thi.

¢) Trach nhiém cua Ban Té chiic can bd

- Can cr ké hoach td chirc thi, chdm thi cir can bo thanh tra, gidm sét cong tac
t6 chtrc thi, cham thi.

- B4o céo Giam ddc Hoc vién vé cong tac thanh tra, giam séat sau khi két thic
Ky thi.

- Lap bién ban dé xuat xt Iy vién chic, nguoi lao dong vi pham quy ché.

d) Van phong Hoc vién

- Chuan bi phong thi, bé tri du ban ghé, hé thong dién, am thanh, anh sang;
dam bao ha ting cdng nghé thdng tin 6n dinh, an toan, bao mat cho cac ky thi. Trudng
hop lich thi triing vai lich hoc, uu tién phong may, phong hoc cho viéc t6 chuc thi.

- B6 tri nhan vién y té, phuc vu bao vé ky thi.

- Chuan bi gidy thi, gidy nhép, tai dung bai thi, tai dung dé thi, niém phong
dé phuc vu cac ky thi theo ké hoach cua Hoc vién

- Pang tai ké hoach thi, cham thi 1én cong thong tin dién tir cia Hoc vién.

e) Ban Ké hoach - Tai chinh

- Cap nhat danh sach sinh vién chua hoan thanh nghia vu hoc phi Ién hé théng
phan mém quan 1y dao tao trude ngay thi dau tién cua ky thi it nhat 10 ngay 1am viéc.

- Thanh quyét toan kinh phi ky thi theo quy dinh cua Giam dbc Hoc vién.

f) Cac khoa chuyén mon

- Thong béo ké hoach t6 chic thi, cham thi cho sinh vién, vién chuc, nguoi
lao dong thuoc khoa.

- Chu tri t6 chuc bién soan, chinh sira, bo sung, nghiém thu NHCHT.

- Chiu trach nhiém ra d&, dap an cac hoc phan do khoa quan ly.

g) Céc phéan hiéu truc thuoc Hoc vién
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Phan hiéu chu tri cdng tac to chic thi theo quy dinh ctia Quy ché nay va sir
dung théng nhat dé thi tir ngan hang cau hoi, dé thi chung cua Hoc vién.

h) Té chic thi tai don vi lién két dao tao

Don vi lién két dao tao phdi hop véi Hoc vién td chie thi theo hop dong ky
két va tuan tha thuc hién cac quy dinh cua Quy ché nay.

Piéu 32. Trach nhiém caa giang vién giang day hoc phan

1. T6 chirc kiém tra, danh gia; thong bao diém kiém tra b phan (gom diém
kiém tra, danh gia thudng xuyén va diém kiém tra, danh gia dinh ky) cho sinh vién.

2. Nhap diém kiém tra bo phan vao phan mém quan 1y dao tao trudc ngay thi
it nhat 05 ngay lam viéc dbi vai ky thi chinh va it nhat 03 ngay lam viéc d6i voi ky
thi phu.

3. Giri bang diém kiém tra b phan trén trang tin caa Trung tam.

4. Thuc hién cac nhiém vu giang vién theo su phan cong cua trudng khoa.

biéu 33. Hiéu luc thi hanh

1. Quy ché nay ap dung cho cac don vi va ca nhan c6 lién quan dén cong tac
t6 chuc thi két thic hoc phan trong toan hé thong Hoc vién.

2. Quy ché c6 hiéu lyc thi hanh ké tir ngay ky.

3. Trong qua trinh thuc hién, quy ché cd thé dugc sira doi, bo sung, thay thé
dé phu hop véi tinh hinh thyc té. Viéc stra doi, bo sung, thay thé quy ché do Giam
db¢ Hoc vién xem xét, quyét dinh trén co s& dé xuat cua Trung tam./.
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Phu luc 01

SO LUQNG CAU HOI TRONG NGAN HANG CAU HOI THI

Hinh thirc thi/S6 lweng cau héi thi
Thuc
S6 lwong Terlugn hIilr']th Th
£ J Bai X é uc
S,O cau hoi . ket hop hoo | hanh
Tritn |y T e | van | 9P e nghiém op
chi o lugn | ohigm | da lém, N
NHCHT | vié) ghig P | sidu ddp
lugn , 5 5
¢ Tw | Trac (S0 | (S0
lugn |nghiém luong | leong
MG 251 g8
S0 cau Wl 40 | 500 | 50 | 20 | 20 | 200 | 40 | 40
1 | 2 [thieu
S6 cautdida| 50 250 60 25 | 25| 250 | 60 | 60
SO cau Wl oy | oeg | 60 | 25 | 25| 250 | 50 | 50
2 | 3 [thieu
S cautdida| 60 300 65 30 [ 30| 300 | 70 | 70
SO cau Wl o0 | 3099 | 65 | 30 | 30| 300 | 60 | 60
3 | 4 [thieu
Sbcautdida| 70 350 80 35 | 35| 350 | 80 | 80
SO cau Wl o0 | 359 | 70 | 35 | 35| 350 | 70 | 65
4 | >5 [thieu
S cautdida| 80 300 90 40 | 40 | 400 | 90 | 90

Déi véi hinh thirc thi tu luan két hop trac nghiém, két cau 01 dé thi sau khi to

hop tir cau hoi thi, bao géom 01 cau hoi tu luan (05 diém) va 10 cau hoi trac nghiém
(05 diém).
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Phu luc 02
YEU CAU VE HINH THUC THI TIEU LUAN, BAI TAP LON

1. Yéu ciu vé dinh dang vin ban

a) Phong chit tiéng Viét Times New Roman, bo ma ky tu Unicode theo Tiéu
chuan Viét Nam TCVN 6909:2001, mau den.

b) Noi dung chinh cua tiéu luan/ bai tap 16n dugc trinh bay bang chit in thuong,
duoc canh déu ca hai I8, kiéu chir dang; ¢& chit tir 13 dén 14; khi xudng dong, chir
dau dong I0i vao 1 cm hoic 1,27 cm; khoang cach giita cac doan van tdi thiéu 12 6pt;
khoang céch gitra cac dong tbi thiéu 1a dong don, t6i da 1a 1,2 - 1.5 lines.

c) Kho gidy: Kho A4 (210 mm x 297 mm).

d) Kiéu trinh bay: Theo chiéu dai cia kho A4. Trudong hop ndi dung van ban
c6 cac bang, biéu nhung khong dugc 1am thanh cac phu luc riéng thi vin ban co thé
duoc trinh bay theo chiéu rong.

e) Pinh 1¢ trang: Cach mép trén va mép dudi 20 - 25 mm, cach mép trai 30 -
35 mm, cach mép phai 15-20 mm.

f) S6 trang van ban: Puoc danh tir s6 1, bang chir s A Rap, ¢ chit 13 dén
14, kiéu chit dung, duoc dat canh gitra theo chiéu ngang trong phan 18 trén ca van
ban, khéng hién thi sb trang tha nhat.

g) binh dang tén “Phan”, “Chuong”: Tir “Phan”, “Chuong” va sd thir tu cua
phan, chuong duoc trinh bay trén mot dong riéng, canh gitra, bang chit in thuong,
c& chit tir 13 dén 14, kiéu chir dung, dam. S6 thar ty cta phan, chuong dung chir $6
La Ma. Tiéu dé cua phan, chuong dugc trinh bay ngay dudi, canh giita, bang chit in
hoa, ¢& chit tir 13 dén 14, kiéu chit ding, dam.

h) Binh dang tén bang, biéu, so d6, hinh: Phéng chit Times New Roman, ¢
chir 13 hoac 14, kiéu chir in thudng nét ¢am, gidn dong 1,2 - 1.5 lines, can 18 trai,
danh sd trang theo quy dinh.

- S hiéu va tén cac bang biéu dé phia trén bang biéu, con s hiéu va tén hinh
vé& dé phia duéi hinh.

- Viéc danh s bang biéu, hinh vé phai gin véi s6 chuong; vi du Hinh 2.5 ¢6
nghia 13 hinh thir 5 trong Chuong 2. Moi dd thi, bang biéu lay tir cac ngudn khéac
phai duoc trich dan day dui.

i) S6 luong trang: khong qué 20 trang, khong ké phu luc.

2. Y8u cau veé viét tat

a) Chi viét tat nhitng tir, cum tir hodc thuat ngir dugc sir dung nhiéu lan trong
bai (3 1an tré 18n), mang tinh phé bién va duoc thira nhan rong réi.
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b) Khdng viét tit ¢ tén dé tai, tén cac chuong, muc va trong phan muyc luc,
phan m¢ dau va két luan.

¢) Khong viét tit nhitng cum tir dai, nhitng ménh dé; khong viét tit nhiing
cum tir it xuat hién; c6 nhiéu chir viét tit thi phai c6 bang danh muc cac chit viét tat
(xép theo thtr tw ABC).

3. Yéu cau veé trich dén tai liéu tham khao va trinh bay danh muc tai liéu
tham khao

a) Viéc trich dan tai liéu tham khao dya vao sb tht tu cua tai liéu trong danh
muc tai liéu tham khao, duoc dat trong ngoac vudng, khi can co ca sé trang, vi du:
[1, tr.68- 78]. Di v6i phan noi dung duoc trich dan tir nhiéu tai liéu khac nhau, s6
cua tirng tai liéu duoc dat doc 1ap trong ting ngoic vudng, theo thi ty ting dan, vi
du: [1], [5], [9]

b) Xép tai liéu tham khao theo tirng ngdn ngit, tiéng Viét dau tién, roi dén cac
ngdn ngir khac (Anh, Nga...).

¢) Xép tai liéu tham khao theo thir ty ABC:

- Tac gia nguoi nudc ngoai: xép thir tw ABC theo ho.

- Tac gia nguoi Viét Nam: xép tha ty ABC theo tén.

- Tai liéu khdng co tac gia, coi tén co quan ban hanh nhu tac gia va xép theo
chir dau cua co quan d6 (VD: Pang Cong san Viét Nam xép theo chit D).

d) Banh s thir ty lién tuc cho toan bo tai liéu tham khao moi thir tiéng.

e) binh dang trong danh muc tai liéu tham khao:

- Trat ty trinh bay tai liéu tham khao 14 sach, luan &n, b4o cdo: S6 tht tu, Tén
tac gia (ndm cong bd), tén sach hoic bao cao, nha xuat ban, noi xuat ban.

- Trat ty trinh bay tai liéu tham khao 1a bai viét trong tap chi hoic sach: Sé
thr ty. Tén tac gia (nim cong bd), tén bai viét, tén tap chi hoac tén séch, tap, (sd),
c4c s6 trang dau va cudi caa bai viét.

f) Boi vai tai lieu co ngudn tir Internet: S thir ty, tén tac gia, tén bai, tén trang
web va duong dan, ngay cap nhat.

4. Nhitng quy dinh khéac

a) Sinh vién khong dugc viét ho va tén, ma sinh vién, 16p hoc phan, nganh
dao tao vao bai tap 16n, tiéu luan. Néu trong ndi dung bai tap 16n, tiéu luan cé ho tén
sinh vién, ma sinh vién, 16p hoc phan.va cac ky hiéu riéng khac, Phong Khao thi va
Bao dam chat lugng s& coi d6 1a mot hinh thirc danh dau bai va bai d6 s& bi xir ly
theo hinh thtc vi pham quy ché thi.

b) Mau lam bai tiéu luan, bai tap 16n
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HOC VIEN CHINH TRI QUOC GIA HO CHI MINH
HOC VIEN HANH CHINH VA QUAN TRI CONG

*

APAG

TEN CHU DE

BAI TAP LON, TIEU LUAN KET THUC HQC PHAN

HoC PhaN: ..o,
Chil d@: ..o,

Ha N#i - 20..
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HUONG DAN SU DUNG NQP BAI TIEU LUAN, BAI TAP LON

Budc 1: Pang nhap vao hé théng nop bai
- Truy cap hcgtc.vn

@ HOCVIENC Judn Iy didu hanh tic nghiép X +

Pang nhap

Tén dang nhdp

TRUNG TAM KHAO THI &
PAM BAO CHAT LUONG PAO
TAO

C8ng thong tin danh cho Sinh vién va Can bg

Mt khdu

- Ping nhap vao hé théng nop bai:

Tén ding nhip: ma sv
Mat khau: ngay thang nam sinh (vi du: 01/01/2025)

« C @ 2% hegtevn/log & W e O &, = @ Nnsp cum mat khdu

I

Pang

nhap

Tén dang nhdp

c123

TRUNG TAM KHAO THI & _—
DAM BAO CHAT LUONG DAO ; i =
TAO - 1/01/2025

Cdng théng tin danh cho Sinh vién va Can bd

- Budc 2: kiém tra mon thi va nop bai

M®6n thi: nhitng mon thi can nop bai va thoi gian nop bai
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Student Panel Bang diéu khién sinh vién

Quanlyménthi @ Hotro

o}
~
abe

Vaitrd:  STUDENT

mén

Quén If
viin bén
va lgp hd

E Mén thi

£ Xem ljch thi i

‘D Lich sir ndp bai

Tiéu luan

@ Nhap cum mat khdu

s [ LudnVan » | [ Tétcddsutrang

abc123 - abe

Q Tim kiém ¢ Lam méi

X m& NOP O KET THOC

26/12/2025
07:00

02/01/2026

® 10d 21:05:39
07:00 =2

4 —— ]

1

Nép bai: trong thei gian yéu cau nop bai theo ké hoach thi sinh
vién tick vao ngp bai, thém ﬁle dang pdf dé nop bai

v @ APAG-Hocvién Hanh Chinhyv. X &

HOC VIEN CHINH TRI QUGC X @ Quan Iy didu hanh tic
« G @ % hegtevn/dashboard-student/subjects
] CO FACE [ Tintde [ Music [ Théthae [ TruyenTranh [ Gmail [ Dich [ Code

Student Panel Bang diéu khién sinh vién

E Quénly ménthi

E] Vaitrd:  STUDENT

El Mén thi

Tiéu ludn

&5 Xem lich thi

D Lich sir ndp bai

nghiép

[ HCMA [ Python & C#

b oo 1l

26/12/2025
07:00

O e ™

02/01/2026
07:00

[ Tieng Anh [ IMeter & L8

®n S O & S (@ Nhap eum mat khdu

DA D tools [ Ludn Van »

[ Tatcad

abc123 - abe

Q Timkiém ¢ Lammai

X M ndP © KET THOC i THAO TAC

© 10d 21:02:45 @ Chi ti¢

Tick va chon tép .pdf dé nop bai theo dinh dang M4 SV_Ho tén
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v O @ TRUCTERVENAM sl X x TRIQUECE X O APAG-Hocuidnbinh Chiny X - o x
< C A % hogcvn/dss G fr @ 3 S (@ Nhip o mitkhis
B DRE T DO =] =] (=] 03 HoMA [ Python&Cr [ TengAon (3 =] 0 L [=EO - EE » | 03 Tchdsutrang

APAG v bitapion

Té bai tap Ién Tidu d8

AMF1006-Qudn Iy van bdn v 19p hd sc

Tép dinh kém

héi t&p véio ddy hodc

Chon tép

Chi chp nh@n file PDF (4

Xem lich thi: lich thi cac mén thi trong ky thi

~ @ APAG - Hoc vién Hanh Chinh X HOC VIEN CHINH TRI QUGC % | @ Quan lj didu hanh tic nghiégp X | +
&« G R % hegtevn/dashboard-student/exam-schedule e w O D & S (@ Nhap eum mat khdu
oo

[ Tintde [J Music [ Théthao [ TruyenTranh [ Gmail [J Dich [J Code [J HCMA [3 Pythen&C# [ TiengAnh [ Meter&lB  [J Al

» [ T4t ci dfu trang

Student Panel Béng diéu khién sinh vién B .ociz- b

‘”l Lich thi

théng 12 ndm 2025

Vai trd: STUDENT

E Mén thi

& Xem lich thi

‘D Lich sirngp bai

26 27

07 g AMF1006 - Quén Iy véin bén va 1ap ho so tai ligu dign td

Lich sir ngp bai: lich str ngp bai thi
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Phu luc 03

_ HUONG DAN SU DUNG HE THONG '
GIAI QUYET THU TYC HANH CHINH TRU'C TUYEN

Ping nhap vao hé thong
- Truy cap hcgtc.vn

v 9

<« C @ % hegtcvn/logir 3 e D &, = (@ Nnsp cum mat khdu

Pang nhap

Tén déng nhp

TRUNG TAM KHAO THI &
DAM BAO CHAT LUONG PAO
TAO

C8ng théng tin danh cho Sinh vién va Can bd

Mt khadu

- Ping nhap vao hé thong:
Tén dang nhap: ma sv
Mat khau mic dinh: ngay thang nim sinh (vi du: 01/01/2025)

@ APAG - Hoc vién Hanh Chinh x @ HoC @ au

“« C @ %= heqgtevn/log e % © £ & N @ Nnpcummatkns

2 D O 03 Music [ Théthao [ TuyenTanh [ Gmail (3 Dich [ D HCMA [ Python & D TiengAnh [0 Meter&ts [3 Al [ Conven 0 Lusn Van » | o

Pang nhap

Tén dang nhap

©  abcl123

Mat khdu

TRUNG TAM KHAO THI &
DAM BAO CHAT LUQNG PAO e
TAO - 01/01/2025 e

Cdng thdng tin danh cho Sinh vién va Can bd
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- Giao dién hé thong don

I APAG - Hocvien Hanh Chinh v X + # Hoi Gemini
€« C @ % hegtevn/dashboard-student/exam-forms & Q e O = @: Nhsp cum mat khsu
C)fACE [ Tintge [ Music [ Théthao [ TryenTranh [ Gmail [J Dich [ Code [J HCMA [ Python&C# [ TiengAnh [ Meter&t8 [J Al [J Convertt [ lusnVan [ HVA

DON DANG K THI CAI THIEN BIEM HOC PHAN

DON BE NGH] CHAM PHUC KHAO

DON DANG KY THI B SUNG HOC PHAN

DON DANG K¥ HOAN THI KET THOC HOC PHAN

Nop don: lra chon don mudn thuc hién, tich chon tiép tuc hé so
I APAG - Hocvien Hanh Chinh v % + # Hai Gemini

€ C @ % hegtevn/dashboard-student/exam-forms e S O =1 (@' Nhap cum mat knsu

[ FACE [J Tintdc [ Music [ Théthao [ TuyenTranh [ Gmail [ Dich [ Code [ HCMA [ Python&C# [ TiengAnh [ Meter&1B [ Al [ Converttools [ LusnVan [ HVA

BON BANG K THI CAI THIEN DIEM HOC PHAN
BON BE NGH] CHAM PHOC KHAO
DON BANG KV THI BG SUNG HOC PHAN

BON DANG KY HOAN THI KET THOC HOC PHAN

DON DANG KY THI GHEP

Tién hanh nhap cac thdng tin theo yéu cau ciia bieu mau, bo sung
minh chwng neu co (dang file .pdf hoac file anh)
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¢ Hoi Gemini

M APAG - Hocvien Hanh Chinhv. X+
€« C @ % hegtcvn/dashboard-student/exam-form: &~ a % e O = @ Nnto cum mit ks
88 DOme DO o 0 éthso O Truer ] Doe O DHoma O o 0 M DA [ Comerttools [J Lusnvan [ HvA »

Khi hoan thanh chon “ndp hd so” dé hoan tat

M6 APAG - Hoc vién Hanh Chinh X 4+ # Hoi Gemini
« C M %5 heqtcvn/dashboard-student/exam-forms & Q e O (=] @: Nhsp cum mat khsu
88 [ FACE [J Tintge [J Music [ Théthao [ TuyenTranh [ Gmail [J Dich [J [ HCMA [ Python&C# [ TiengAnh [ Meter&l8 [ Al [J Convertt [ lusnVan [ HVA »

Cy thé cc hoc phin xin holin thi nbwr seu
£ T TEN HOC PHAN 86N cHl
1
2
3

4

Em xin hita o8 tulin theo moi quy dinh chung ca Hoc vign V8 cang tée thi kiRt thic hoc phiin. Em xin chin thinh cém onl

Téi 1én hd sa minh ching

Xem lai cac don dd ndp: xem lich thi cac hoc phan trong ky thi
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CIFACE [ Tintie [J Music [J Téthao [J TyenTanh [J Gmail [ Dich [ Code [J HCMA [ Python&C# [ TiengAnh [ Meter&18 [J Al [ Convertt [ tinvan [ HVA

Phan hé tre hoc tap c6 thé chat, nhin tin tryc tiep cho vién chirc
Trung tdm Khao thi va Pam bao chat lweng

M APAG - Hocvien Hanh Chinhy X 4+ # Hoi Gemini ~ (=] X
<« C @ % hegtevn/dashboard-student/messaging & Q ¥ S O (=4 @ Nhap cum mit khdu
Dface O Tinte [ Mu [ ™éthao [ TuyenTranh [J Gmail [ Dich [J C [ HCMA [ Python&C# [ TiengAnh [ IMeter & O A [ Converttools [ LusnVan [ HVA

H8 tr hoc thp ® -

H3 trg hoc tip
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vién Hanh Chinhv. X + # Hoi Gemini

« C @ % hegtcvn/dashboard-student, & Q W e D =] @ Nhap cum mat khdu

88 | DG [ Tmc [ Musc [JTétnao [J TyenTanh [ Gmal [ Okh [ Code [JHCMA [ Pyhon&Cs [ TengAnh [ et DA 03 Comvertiooks [ udnVan [ HUA »

Tin nhan méi

Username nguit nhin

N&i dung tin nhin
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# Hoi Gemini

Nhap cum mét khiu

Chirc nang khao sat
e a v ¢ O @& i

[ winvan [ HY

x 4+
[ TiengAnh [ Meter&18 [ Al [ Convert tools

I APAG - Hoc vien Hanh Chinh

C @ %
[ Code [ HCMA [ Python & C#

hegtevn/dashboard-student/surveys

[ Théthao [ TuyenTranh [ Gmail [ Dic

88 | Dm0

Khio sét v& web khdo thi
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Phu luc 04
3.1 MAU PHIEU CHAM TU LUAN/ TRAC NGHIEM
(cua tung can b cham thi)

HOC VIEN HANH CHINH
VA QUAN TRI CONG

PANG CONG SAN VIET NAM

‘ ] PHIEU CHAM PIEM THI ‘
HQC KY .......KHOA TRUNG TUYEN NAM......, (HQC KY..,NAM HQC ....)

. Hoc Ma

Neay thi: ... /ccodeeeeeee A ,.
say T phan: tai

Ngay cham: ... s6 bai: Sé tor:
[eiidn..
T S0 | cau1 | cauz |caus | caus | caus Tong Ghi
T | phéach cong chua
1

Toéng cong: phatcr?i ba

Ha Noi, ngay .. thang .. nam..
CAN BQ CHAM THI SO...
(Ky, ghi rd ho tén)

HOC VIEN HANH CHINH DANG CONG SAN VIET NAM

VA QUAN TRI CONG

*
) PHIEU CHAM DIEM THI
HQC KY ......, KHOA TRUNG TUYEN NAM............ (HK....., NAM HOC.......... )
N HOC Ma
Ngay thi: /....../20...... PHAN: -
Ngay cham: .. /../20.... S6 bai: S6 to:
T Sb KY KY KY KY KY Tong Ghi
phach | NANG.... | NANG... | NANG... NANG.... NANG.... cong cha
1
2

Téng cong: phéch bai thi

44

Ha Ngi, ngay ... thang .. nam 20....

CANBQ CHAM THI SO ....
(Ky, ghi rd ho tén)




3.2 MAU PHIEU TONG HQP CHAM THI
(thang 10 diém cua hai can bg cham thi)
HOC VIEN HANH CHINH DANG CONG SAN VIET NAM
VA QUAN TRI CONG

‘ ~ BANG TONG HQP CHAM DIEM THI
HQC KY ........KHOA TRUNG TUYEN NAM....., (HQOC KY....,.NAM HOQC ............)

Ngay thi: ..../..../...... Hoc phan:
Ngay cham: ..../..../....... S6 bai: Ma tai:
5 piém sb piém L -
TT r'\]/!ah - - thong biem bang chir th,'
phac CanbyCT 1 Can by CT 2 nhat chu
1
Ha Ngi, ngay .. thang .... nam ........
CAN BQ CHAM THI SO 2 CANBQ CHAM THI SO 1
(Ky, ghi r& ho tén) (Ky, ghi rd ho tén)

3.3 MAU PHIEU TONG PIEM CHAM THI
(thang 20 diem cua hai can bg cham thi)

HOC VIEN HANH CHINH DANG CONG SAN VIET NAM
VA QUAN TRI CONG

*
BANG TONG HQP CHAM DIEM THI
HQC KY ....., KHOA TRUNG TUYEN NAM ........ (HK...., NAM HOQC.......cccceeeue... )
Hoc
Ngay thi: / /20.... phan:
Ngay chdm:..../.../20.. S0 MA ti:
bai:
Diém sb Ditm [ o2
~ X Piem « X Y
1| Ma I , thong | 4 8ng nhat | PIEMPANG | i g
phach | can by CT 1| Canbp CT 2 | nhit (10 D) chir
(20D)
1
Ha No6i, ngay .... thang .... nam 20.....
CAN BQ CHAM THI SO 2 CANBQ CHAM THI SO 1
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
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3.4 MAU PHIEU CHAM TIEU LUAN/BAI TAP LON
(cua tirng can bg cham thi)
HOC VIEN HANH CHINH PANG CONG SAN VIET NAM
VA QUAN TRI CONG

*
‘ ] ~ PHIEU CHAM PIEM THI
HQC KY ...., KHOA TRUNG TUYEN NAM ..... (HK..., NAM HOQC.......cccecvrererueu.. )
\ y Hoc
Ngay thi: .../...../20.... ohan: MA i
Ngay cham: .../...../20.... S6 bai: S6 to:
Cau
S6 tric Noi Tong -
Il phéach Hinh dung cong Ghi chu
thirc
1
Téng cong: phéach bai thi Ha Ngi, ngay ... thang .... nam 20...

CAN BQ CHAM THI SO..
(Ky, ghi rd ho tén)

3.5 MAU PHIEU CHAM
(cua hai can bg cham thi)

HOC VIEN HANH CHINH DANG CONG SAN VIET NAM
VA QUAN TRI CONG

BANG TONG HQP CHAM PIEM THI

HQC KY ...., KHOA TRUNG TUYEN NAM ..... (HK..., NAM HQC........cceererrerernen. )
Ngay thi: .../...../20.... Hoc phan:
Ngay cham: .../...../.20.... S6 bai: M4 tai:
M4 Diém sb Piémthéng | _.x s | Ghi
TT . P Piem bang ch ,
phach | CanbsCT1 | CanbyCT 2 nhit 1EMBANG T chy
1

Ha Noi, ngay .... thang .... nam 20....
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Phu luc 05
MAU DE THI VA DAP AN
(dé khong thugc NHCHT)

HOQC VIEN HANH CHINH PE THI KET THUC HQC PHAN
VAQUAN TRICONG  eeeeeeeeeeeeeeeeneseeeenne e
KHOA/PHAN HIEU ...............
N Sb tin chi:
Pbi tugng thi:
Bac: Hé:
Thot gian lam bai:
Loai d¢ thi:

Hinh thtrc thi: Ty luan

PE THI
Céu 1 (? diém):
Cau 2 (? diém):
Cau 3 (? diém):
----------------- Hét------mnnmmmnm-

Ghi chi: Can bg coi thi khéng gidi thich gi thém

LANH PAO KHOA TO BO MON NGUOI RA PE
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HOQC VIEN HANH CHINH PAP AN PE THI KET THUC HQC PHAN

VAQUAN TRICONG erveeeeeeeeeeeeneeeneeenneeenns
KHOA/PHAN HIEU
............... S6 tin chi:
* Dbi tuong thi:
Bac: Hé:
Thot gian lam bai:
Loai dé thi:

Hinh thtrc thi: Ty luan

PAP AN PE THI
Céu 1 (? diém):
Cau 2 (? diém):
Cau 3 (? diém):
----------------- Hét------mnnmmmnm-
LANH PAO KHOA TO BO MON NGUOI RA PE
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HOC VIEN HANH CHINH PE THI KET THUC HQOC PHAN
VA QUAN TRI CONG
KHOA/PHAN HIEU

Sé tin chi: Ma dé:......
Péi tuong thi:
Bac:

Hé:

Thoi gian lam bai:
Loai dé thi:

Hinh thuc thi: Trac nghiém két hop tu luan

PE THI

Phan 1 Tric nghiém (... diém)

o

Cau?2:

>

Cau3:
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D.

Phan 2 Tw luan (... diém)
Cau 1 (... diém)
Ciu 2 (... diém)

Ghi chi: Can bg coi thi khéng gidi thich gi thém

LANH PAO KHOA TO BO MON NGUOI RA PE
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HOC VIEN HANH CHINH PAP AN PE THI KET THUC HQC PHAN

VA QUAN TRI CONG
KHOA/PHAN HIEU

Ceesesscsesstscentscacsststanescnnonne Sé tin chi: ...

Déi tuong thi: ...

Bac: Pai hoc; Hé: .....

Thoi gian lam bai: ...... phat

Loai dé thi: .......coooovee it

Hinh thtre thi: Trac nghiém két hop tu luan

PAP AN MA PE ......
Phan 1 Tric nghiém (... diém)

Céau Pap an

1
2
3

Phan 2 Ty luén (... diém)
Cau 1 (... diém)

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

LANH PAO KHOA TO BO MON NGUOI RA PE
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HOC VIEN HANH CHINH PE THI KET THUC HQC PHAN
VA QUAN TRI CONG
KHOA/PHAN HIEU

S6 tin chi: Ma déi......
Péi tuong thi:

Bac:

Hé:

Thaoi gian lam bai:

Loai dé thi:

Hinh thic thi: Trac nghiém

DE THI

Caul:

A
Cau?2:

A.
Cau 3:

A.

B.

C.

D.
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O O B »

Ghi chi: Can bg coi thi khéng gidi thich gi thém

LANH PAO KHOA

TO BO MON

53

NGUOI RA DE




HOC VIEN HANH CHINH DPAP AN PE THI KET THUC HQC PHAN
VA QUAN TR] CONG
KHOA/PHAN HIEU

Ceesesscsesetscsetscacsststanescnnonne Sé tin chi: ...
* Déi tuong thi: ...
Bac: Pai hoc; Hé: .....
Thoi gian lam bai: ...... phat
Loai d& thi: ... ooe e e e,
Hinh thirc thi: Trdc nghiém
DAP AN
Dap an
Cau | Ma dé..... Ma dé..... Ma dé..... Mai dé..... | Ma deé.....
1
2
3
(..... cAu trac nghiém/Idé va .... diém/cau).
------------------- Hét-----mmnnmmmmeee
LANH PAO KHOA TO BO MON NGUOI RA PE
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HOQC VIEN HANH CHINH PE THI KET THUC HQC PHAN

VA QUAN TRI CONG
KHOA/PHAN HIEU ~  rrriieeieeeecereeeeeeeeeeneee s
* Sé tin chi:
Déi tuong thi:
Trinh d6 dao tao:
Hinh thirc dao tao:

Thoi gian lam bai:
Hinh thtrc thi: Tiéu luan/BTL

Loai d¢é thi:
PE THI
Sinh vién lwa chon mét trong c&c chi dé sau dé viét bai tiéu luan/bai tap lén:
Chu dé 1:
Chu dé 2:
Chu dé 3:
Chu dé 4:
Chu dé 5:
------------------ Hét------mmmmmmmmmmee-
(Ghi chua: Céan bg coi thi khdng giai thich gi thém.)
LANH PAO KHOA TO BQ MON NGUOI RA PE
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HOC VIEN HANH CHINH DAP AN PE THI KET THUC HQC PHAN
VA QUAN TRI CONG

KHOA/PHAN HIEU =~ irriieieeeeeeieeeniceneeenneennn e
* S tin chi:
Déi tuong thi:
Trinh d¢ dao tao:
Hinh thtrc dao tao:
Thoi gian lam bai:
Hinh thtec thi: Tiéu luan/BTL
Loai d¢ thi:

~ PAPAN , ]
I. YEU CAU VE CAU TRUC TRINH BAY VA HINH THUC ( 2 diém)
1.1. Cau tric day da (1 diém)
CAu triic bai thi bao dam day du cac phan sau:
- Trang bia;
- Muc luc (nén sap xép muc luc gon trong mot trang):
- Danh muc céc chir viét tat (néu trong bai c6 nhiéu don vi viét tat);
- Phan m¢ dau;
- Phan noi dung;
- Phan két luan;
- Tai liéu tham khao;
- Phu luc (néu co).
1.2. Ky thuat trinh bay, chinh ta (1 diém)
- Str dung font chir ...
-Létrén ....; 1é dudi .....; 1& trdi ....; 1€ phai ...

..............

I1. YEU CAU VE NOI DUNG (8 diém)
Tuy theo tirng chu d&, sinh vién trinh bay theo két cau va dam bao nhiing noi

dung co ban sau:
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TT TEN CHU DE YEU CAU NOQI DUNG PIEM GHI CHU
Phan mé dau: | Trinh bay chi
1.0 diém | tiét nhitng noi
dung nay (Tt 3
den 5 trang)
Chuong 1: Trinh bay chi
1.0 d&idm | tiet  cac  noi
dung (tr 10-15
trang)
Chuong 2: 2.5 diém
Tiéu két
L | chidéd1: Chuong 3: 2 diém
Phan két luan: 1.0 diem | Trinh bay tém
tat két luan va
két qua nghién
cau cua tung
nhiém vu giét ra
cua chu dé (Tu
1 dén 2 trang)
Tai liéu tham khao 0.5 diém
Phu luc
2| cha ad 2:
3 | cha aé 3:

S7




Chu dé 4:

Cha dé 5:

LANH PAO KHOA TO BQ MON NGUOI RA PE
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HOC VIEN HANH CHINH PE THI KET THUC HQC PHAN

VAQUANTRICONG rvreeeeeneeeneene
KHOA/PHAN HIEU Sé tin chi:
............... Déi tuong thi:
* Bac:
Hé:
Thaoi gian lam bai:
Loai dé thi:

Hinh thic thi: Van dap

NOI DUNG PE THI VA PAP AN

Nhém cau ..... diém:

STT Néi dung dé Noi dung dap an pi¢m
1 Cau 1-. Cau 1:
2 Cau 2: Cau 2:
3 Cau 3: Cau 3:
Nhém céu .... diém:
STT Ndi dung dé Noi dung dap an Piém
1 Cau 1: Cau l:
2 | Céu2: Cau 2: )
3 Cau 3: Cau 3:
---------------- Hét--------------
LANH PAO KHOA TO BO MON NGUOI RA PE
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Phu luc 06
MAU DE THI VA DAP AN
(dé thi tron tir NHCHT)

HOI DPONG THI KTHP PE THI KET THUC HQC PHAN
BAN PE THI
N Sb tin chi:
Pbi tugng thi:
Bac: Hé:
Thot gian lam bai:
Loai d¢ thi:

Hinh thtrc thi: Ty luan

PE THI
Céu 1 (? diém):
Cau 2 (? diém):
Cau 3 (? diém):
----------------- Hét------mnnmmmnm-

Ghi chi: Can bg coi thi khéng gidi thich gi thém

TRUONG BAN DE THI
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HOI BPONG THI KTHP PAP AN PE THI KET THUC HQC PHAN

BAN DE THI
* S4 tin chi:

Dbi tuong thi:

Bac: H¢:
Thot gian lam bai:
Loai dé thi:

Hinh thtrc thi: Ty luan

PAP AN DE THI
Cau 1 (? diém):
Céau 2 (? diém):
Cau 3 (? diém):
----------------- Hét------mnnmmmnm-

TRUONG BAN DE THI
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HOI DONG THI KTHP PE THI KET THUC HQC PHAN

BAN DE THI

*

Sé tin chi: Ma de:......
Péi twong thi:
Bac:

Hé:

Thoi gian lam bai:
Loai dé thi:

Hinh thuc thi: Trac nghiém két hop tu luan

PE THI

Phan 1 Tric nghiém (... diém)

Caul:

A.
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D.

Phan 2 Tw luan (... diém)
Caul (... diém)
Cau 2 (... diém)

Ghi chi: Can bg coi thi khéng gidi thich gi thém

TRUONG BAN DE THI
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HOI PONG THI KTHP PAP AN PE THI KET THUC HQC PHAN

BAN DE THI ,
* So tin chi: ...
Déi tuong thi: ...
Bac: Pai hoc; Hé: .....
Thoi gian lam bai: ...... phat

Loai d& thiz ... ocovee e oo,
Hinh thtre thi: Trac nghiém két hop tu luan

PAP AN MA PE ......
Phan 1 Tric nghiém (... diém)
Céau Pap an

1

2

3
Phan 2 Ty luén (... diém)
Cau 1 (... diém)
Céu 2 (... diém)

----------------- Hét-------mmmmoo-
TRUONG BAN DPE THI

64



HOI DPONG THI KTHP PE THI KET THUC HQC PHAN

BAN DE THI

*

S6 tin chi: Ma dé:......
Déi tugng thi:

Bac:

He:

Thoi gian lam bai:
Loai dé thi:

Hinh thwc thi: Trac nghiém

PE THI

Caul:

Cau2:

O O W »

@)
a»
C

w

O O w >
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Ghi chi: Can bg coi thi khéng gidi thich gi thém
TRUONG BAN DPE THI
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HOI DPONG THI KTHP PAP AN PE THI KET THUC HQC PHAN

BAN PE THI
* Sé tin chi: ...

Déi tuong thi: ...

Bac: Pai hoc; Hé: .....

Thoi gian lam bai: ...... phat

Loai d& thiz ... ocovee e oo,

Hinh thirc thi: Trdc nghiém

DAP AN

Dap an

Cau | Ma dé..... Ma dé..... Ma dé..... Mai dé..... | Ma dé.....

W N -

TRUONG BAN DE THI
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HOI PONG THI KTHP PE THI KET THUC HQC PHAN

1T.NAE 5 O N & |
*
S0 tin chi:
Doi tuong thi:
Trinh d6 dao tao:
Hinh thirc dao tao:

Thoi gian lam bai:
Hinh thtrc thi: Tiéu luan/BTL

Loai d¢é thi:
PE THI
Sinh vién lwa chon mét trong c&c chi dé sau dé viét bai tiéu luan/bai tap lén:
Cha dé 1:
Chua dé 2:
Chu dé 3:
Chua dé 4:
Chua dé 5:
------------------ Hét------mmmmmmmmmmee-
(Ghi chua: Céan bg coi thi khdng giai thich gi thém.)
TRUONG BAN DE THI
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HOI DONG THI KTHP PAP AN PE THI KET THUC HOC PHAN

1 T.NAR 5) O N ¢ | U
*
S6 tin chi:
Doi tuong thi:
Trinh d6 dao tao:
Hinh thirc dao tao:

Thoi gian lam bai:
Hinh tl}lﬁfc thi: Tiéu luan/BTL
Loai dé thi:

~ PAPAN , 7
Il. YEU CAU VE CAU TRUC TRINH BAY VA HINH THUC ( 2 diém)
1.1. Cau truc day di (1 diém)

CAu trc bai thi bao dam day du cac phan sau:

- Trang bia;

- Muc luc (nén sap xép muc luc gon trong mot trang);

- Danh muc cac chit viét tit (néu trong bai c¢é nhiéu don vi viét tat);
- Phan m¢ dau;

- Phan noi dung;

- Phan két luan;

- Tai liéu tham khao;

- Phu luc (néu co).

1.2. Ky thuat trinh bay, chinh ta (1 diém)

- Str dung font chir ...

-Létrén ....; 18 dudi .....; 18 trai ....; 1& phai ...

I1. YEU CAU VE NQI DUNG (8 diém)

Ty theo ting chu dé, sinh vién trinh bay theo két cau va d¢am bao nhing noi

dung co ban sau:
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TT TEN CHU PE YEU CAU NOI DUNG PIEM GHI CHU
Phan mé dau: | Trinh bay chi
1.0 diém | tiét nhitng noi
dung nay (Tt 3
den 5 trang)
Chuong 1: Trinh bay chi
1.0 d&idm | tiet  cac  noi
dung (tr 10-15
trang)
Chuong 2: 2.5 diém
Tiéu két
1 Cha dé 1: Chuong 3: 2 diém
Phan két luan: 1.0 diém | Trinh bay tém
tat ket luan va
két qua nghién
cau cua tung
nhiém vu qat ra
cua chu dé (Tu
1 dén 2 trang)
Tai liéu tham khao 0.5 diém
Phu luc
2 | cha aé 2:
3 | chaads:
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Chu dé 4:

Chu dé 5:

TRUONG BAN DE THI
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HOI PONG THI KTHP PE THI KET THUC HQC PHAN

BAN DE THI Sé tin chi:
. Déi tugng thi:
Bac:
Hé:
Thaoi gian lam bai:
Loai dé thi:
Hinh thic thi: Van dap

NOI DUNG PE THI VA PAP AN

Nhom ciu ..... diém:

STT Néi dung dé Noi dung dap an pié¢m
1 Cau1l-. Cau 1:
2 Cau 2: Cau 2:
3 Cau 3: Cau 3:
Nhém cau .... diém:
STT Noi dung dé Noi dung dap 4n Pi¢m
1 Cau 1: Cau 1:
2 Cau 2: Cau 2: )
3 |caus: Cau 3:
---------------- [T
TRUONG BAN DE THI
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CAC MAU NGAN HANG CAU HOI THI

NGAN HANG CAU HOI THI KET THUC HQC PHAN
TRINH PO PAI HQOC

HOC VIEN HANH CHINH VA QUAN TRI CONG
KHOA coovvveivneenenneenennenne

I/ NHOUNG THONG TIN CHUNG
1. Ma hoc phan:

2. Tén hoc phan:

3. So tin chi:

4. Hinh thirc thi: Ty luan

5. Bac dao tao:

6. Sir dung cho cac nganh:

7. Muc tiéu danh gia

7.1. Kién thiic:

7.2. Ky nang:

7.3. Thdi d¢:

8. Thang diém:

9. Co cu diém:

10. Theoi gian lam bai:

11. Loai hinh d@ thi:

12. Céu truc tron deé thi:

11/ NOI DUNG NGAN HANG CAU HOI THI
Mirc diém:  diém

Phu luc 07

Chuong 1:
STT N§i dung dé Ni dung dap 4n 'VF')?] :r‘]’c Chuong | Piém
1 | Céaul: Céau 1:




F eettteeeetreeerrteeeerareerateerraeeerareeeraes (S0 diém)

et eeteeterea e era e eat——eertaeeerhaeraa e ha———— et n ettt (S6 diém)
Frrrreeenssessssssessserseeeeeeesennensesssnnnnsssssssnnes (S6 diém)
Frrrreeenssessesssessserseeeeeeeeennensessnnnnssssssssnnes (S6 diém)
+

2 | Cau2:
Chuwong 2:
STT Ngi dung dé Ngi dung d4p 4n 'VF')";‘] :r‘]’c Chwong | Diém
3 |[Cau3:
4 | Cau4:
Chuong 3: ............
As A Ae I Ma hoc . X
STT Noi dung de Noi dung dap an pha n Chuong | Diém
5 |Caub
6 | Caub
Mirc  diém:
Chuong 1:
STT Noi dung dé N9i dung dap 4n 'VF')";‘] ;‘r‘l’c Chuwong | Piém
7 | CauT:
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7 | Céu 8:
Chuong 2:
STT Noi dung dé Noi dung dap an NIID?] 2 gc Chuwong | Diém
8 |Cau9:
9 | Céau 10:
Chuong 3: ............
As A As L. Ma hoc . R
STT Noi dung de Noi dung dap an phi n Chuwong | Diém
10 | Cau 11:
11 | Cau 12:
LANH PAO KHOA TO BO MON NGUOI BIEN SOAN
Chay:

- NHCHT duoc bién soan bang Phong chit Times New Roman, bang ma Unicode

- Nop ban meém bang file word (de ngang kho gidy A4, c6 danh so trang)
- Moi cau hai va moi dap an dugc soan trong moi 6 khac nhau.

- Dénh s6 thir ty cAc cau hoi tir 1 dén hét 7 , , , 7 W
- Doi véi thang diém 10: phan dap an thang diém cham chi tiét chia nho dén 0,1 diém — 0,5 diem.
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HOC VIEN HANH CHINH VA QUAN TRI CONG

KHOA ....cccevenvennenne

I/ NHUNG THONG TIN CHUNG
1. M4 hoc phan:

2. Tén hoc phan:

3. Sb tin chi:

4. Hinh thic thi: Trac nghiém trén may tinh

5. Bac dao tao:

6. Sir dung cho cac nganh:
7. Muc tiéu danh gia

7.1. Kién thic:

7.2. Ky nang:

7.3. Thai do:

8. Thang diém:

9. Co cau diém:

10. Theoi gian lam bai:

11. Loai hinh @@ thi:

12. NHCHT gom: ... cdu tric nghiém (

A

13. Cau tric trén 1 dé thi gom:... ciu

.....diém /1 cau TN)

NGAN HANG CAU HOI THI KET THUC HQC PHAN

TRINH PQ PAI HQC

S6 lwgng cau triac nghiém trong 1 dé

Chuong 1

Chuong 2

Chuong 3

Chuong 4

Chuong ...

Phan 1

Phan 2

Phan 3
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11/ NQI DUNG NGAN HANG CAU HOI THI
PHAN TRAC NGHIEM

Chuong 1:..

STT

Ndi dung dé

Noi dung dap an

Piém

1

CaAU L.

Noi dung dé

Noi dung dap an

Piém

Noi dung dé

Noi dung dap an

biem
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Chuong 2: ............

STT Noi dung dé Noi dung dap an Piém
3
4
LANH PAO KHOA TO BO MON NGUOI BIEN SOAN
Chuay:

- NHCHT duoc bién soan bing Phdng chir Times New Roman, bang ma Unicode

- Nop ban mém bing file word (dé ngang kho gidy A4, c6 danh sé trang)

- M&i cau hoi va mdi dap an dugc soan trong méi 6 khac nhau.

- Panh s6 thi tu cac cau hoi tir 1 dén hét

- Phén cau hoi tric nghiém cac phuong an tra 161 A, B, C, D: dap an ding cua moi ciu dé cung 1 dap an A. (mau excel kém theo)
- Boi vai bo NHCHT c0 phan d¢ thi trac nghiém thi ngoai file word ra phan céu hoi thi trac nghiém duoc soan trén file excel dé nhap vao
phan mém (mau excel kém theo).
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HOC VIEN HANH CHINH NGAN HANG CAU HOI THI
VA QUAN TRI CONG TRINH PQ PAI HQC

I. NHUNG THONG TIN CHUNG
1. M4 hoc phan: .
2.Tén ngan hang cau hoi thi: .
3. Sé tin chi: .
4. Hinh thérc thi: Tiéu luan/Bai tap Ion
5. Bac dao tao: Dai hoc
6. Str dung cho nganh: .
7. Muc ti€u danh gia:
7.1. Kién thzc: .
7.2. Ky nang: .
7.3. Thai do: .
8. Du kién cau tric cua dé thi sau khi t6 hop: 01 chu dé dé sinh vién 1am tiéu luan/Bai tap 16n.
9. Thang diém: 10 (bao goém .... diém nodi dung va ..... diém hinh thac trinh bay)
10. Thoi gian nop bai:
11. Loai hinh dé thi:
11. NOI DUNG NGAN HANG CAU HOI THI (CHU PE)

T NQI DUNG CAU HOI (CHU BE)

1.

2.
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LANH PAO KHOA TO BO MON NGUOI BIEN SOAN
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HOC VIEN HANH CHIiNH DPAP AN NGAN HANG CAU HOI THI
VA QUAN TRI CONG TRINH PQ PAI HQC

1. CAU TRUC TRINH BAY VA HINH THUC CUA TIEU LUAN (..... diém)
1.1. Céu tric day da

......

2.1. Phan mé dau (... diém):
2.2. Phdn ngi dung (.... diém):

2.3. Phdn két lugn: (... diém)
Tuy theo chi dé caa tirng Tiéu luan/Bai tap Ién, sinh vién trinh bay theo két cAu va dam bio nhirng ndi dung co ban sau:
STT Tén cha dé Yéu cau ndi dung (dap an) piém
1.
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STT

Y&u cau ndi dung (dap an)

Piém

LANH PAO KHOA

82
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HOC VIEN HANH CHINH VA QUAN TRI CONG
KHOA ...coovviniiniiiiiiinnnee

I/ NHUNG THONG TIN CHUNG
1. M4 hoc phan:

2. Tén hoc phan:

3. S6 tin chi:

4. Hinh thic thi: Van dap
5. Bac dao tao:

6. Sir dung cho cac nganh:
7. Muc tiéu danh gia

7.1. Kién thaec:

7.2. Ky nang:

7.3. Thai do:

8. Thang diém:

9. Co ciu diém:

10. Theoi gian lam bai:

11. Loai hinh @@ thi:

11/ NQI DUNG NGAN HANG CAU HOI THI
Mirc diém:  diém

(@& thigom  cau)

NGAN HANG CAU HOI THI KET THUC HQC PHAN
TRINH PQ PAI HQC

Chuong 1:
STT Noi dung dé Ngi dung dap an Piém
1 | Céaul: Céaul
b oeeeeeeeeeeee oo e oo e oo eeeeeeemee st (86 diém)
Frrteeerererranneeeeeeerennneeeteerssnnnaeeeeerrnnnnnnssesitnitnn sttt en et es s st s tntees (Sb diém)
L0 = 1
Frrtteeeererernneeeeeerrrrneeeeerrraraeeerrrarananaas (S6 diém)
ettt e e ereeeeeeeeeeeeaaeee et eeaeeret ettt eea et et e e eeteaeea et e e e et ea e eean e e eaareneern e ranrran




2 | Céau2:
Chuong 2:
STT Néi dung dé Noi dung dap an Piém
3 [Cau3
4 | Cau4
Chuong 3: ............
STT Noi dung dé No¢i dung dap an piém
5 |Caub
6 | Caub
Mire  diém:
Chuong 1:
STT Ngi dung de Noi dung dap an Piém
7 | Cau7
7 | Céu8
Chuong 2:
STT Noi dung dé Noi dung dap an Piém
8 |Céaug:
9 | Céul0:
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Chuong 3: ............

STT Noi dung dé Néi dung dap an Piém
10 | Cau 11:
11 | Cau 12;
LANH PAO KHOA TO BO MON NGUOI BIEN SOAN
Chay:

- NHCHT duoc bién soan bang Phong chit Times New Roman, bang ma Unicode

- Nop ban mém bang file word (dé ngang kho gidy A4, c6 danh so trang)

- M&i cau hoi va mdi dap an dugc soan trong mdi 6 khac nhau.

- Panh s tht tu cac cau hai tir 1 dén hét

- D6i vé6i thang diém 10: phan dap an thang diém cham chi tiét chia nho dén 0,1 diém — 0,25 diém.
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