HOC VIEN HANH CHINH DANG CONG SAN VIET NAM
VA QUAN TRI CONG
PHAN HIEU HQOC VIEN
HANH CHINH VA QUAN TR] CONG
TAI THANH PHO HO CHI MINH

S61082-KH/PHHCM TP. Ho Chi Minh, ngay 22 théng 6 ndm 2026

KE HOACH
T6 chitc thi, chdm thi két thiic hoc phén hoc ky phu dot 1,
nim hoc 2025-2026 cac 16p dai hoc chinh quy,
khoéa tring tuyén nim 2020, 2021 va 2022

1. MUC PiCH, YEU CAU

1. Muc dich

Pé dam bao tién a6 dao tao va xét tét nghidp ddi véi céc 16p dai hoc chinh
quy, khoa tring tuyén nam 2020, 2021 va 2022, Phan hiéu Hoc vién Hanh chinh
va Quén tri cong tai Tp. H5 Chi Minh ban hanh ké hoach td chirc thi, chdm thi
két thtc hoc phé“ln hoc ky phu dot 1, nam hoc 2025-2026 céc 16p dai hoc chinh
quy, khéa tring tuyén nam 2020, 2021 va 2022.

TAI THA]

\, HO CHI

A A
2. Yéu cau

- Cong tac td chirc thi va chim thi dam bao ding quy ché, chinh x4c, cong
khai, cong bang;

- Cod sy phéi hgp chat ché véi cac don vi dé ky thi dugc td chic an toan,
hiéu qua, dung quy dinh.

II. NOI DUNG

1. Théi gian thi: Tir ngdy 06/7/2026 dén ngay 16/7/2026 (lich thi cu thé
kem theo).

2. Théi gian chdm thi va thong bio diém, phic khio

2.1. Thii gian chim thi: Tir ngdy 06/7/2026 ¢én ngay 31/7/2026.

2.2. Théi gian thong bao diém: Trong vong 3 tudn sau ngay thi cudi ciing.

2.3. Thot han ndp don phuc khao bai thi: Sinh vién ndp don phic khdo
trong thoi han 03 ngdy lam viée ké tir ngay cong bd diém thi cudi cing trong ky
thi.

3. Dia diém td chirc thi, chidm thi: Phan hiéu Hoc vién Hanh chinh va
Quan tri cong tai TP. H5 Chi Minh, s& 10 Pudng 3/2, phudng Hoa Hung, Tp. HS
Chi Minh.
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4, NOi dung thi: Theo lich thi ban hanh.

1L TO CHUC THUC HIEN

1. Phong Quan ly dao tao va Khoa hoc

- Chu tr, phéi hop véi céc don vi chire néng cia Hoc vién va Phin higu
dé t5 chic ky thi theo ding Quyét dinh sé 2301-QB/HVHC&QTC ngiy
03/6/2026 ctia Gidm db¢c Hoc vién Hanh chinh va Quan trj cdng ban hanh Quy
ché tb chirc thi két thic hoc phan dao tao trinh dé dai hoc cia Hoc vién Hanh
chinh va Quan tri cdng.

- Lién hé véi Trung tdm Khdao thi va Pam bao chét lrong dao tao ctia Hoc
vién ¢& nhan dé thi, sao y va béo quan d@ thi theo dung quy dinh.

- Lién hé v6i Trung tm Khéo thi va Pam bdo chét lugng dao tao, céc
Khoa thuéc Hoc vién va céc Khoa thudgc Phén higu td chitc chdm thi theo ding
quy dinh.

- Tiép nhan va luu trit bang didm b6 phdn, bang diém thi két thic hoc phan
theo dling quy dinh.

2. Phong Hanh chinh - Ké to4n

- Lap danh séch hoc vién chua déng hoc phi va chuyén cho Phong Quan Iy
di0 tao va Khoa hoc trirée ngdy thi dau tién 5 ngay.

- Thanh quyét todn kinh phi phuc vy ky thi theo quy dinh.

3. Phong Quan tri _

- Sép xép, bé tri phong thi theo ké hoach thi.

- Chun bi cdc diéu kién phuc vu cong tic thi.

4.T6 Thanh tra

Thanh tra, kiém tra qué trinh t3 chic thi, chim thi theo quy dinh.

5. Cic Khoa chuyén mon

- Tidp nhan ké hoach thi, chém thi va phdi hop t3 chirc thi, chdm thi két
thic hoc phan theo quy dinh.

- Lién hé véi giang vién dé phéi hop trong cong tic ra d& thi déi véi cdc aé
thi khéng ¢6 trong ngén hang dé ctia Hoc vién.

- Lién hé v6i ging vién moi 48 1dy diém kiém tra bd phin va chuyén vé
Phong Quén Iy dao tao va Khoa hoc 10 ngay trude budt thi.

- P& xuft can bo coi thi, gidm sét thi, chdm thi vi don ddc nhic nhé gidng
vién tham gia coi thi, giam sat thi va chim thi theo ké hoach.
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- Céc khoa dén ddc giang vién thuc hién céc nhiém vu theo diing quy dinh,
cu thé:

+ Lap bang didm kiém tra bd phan gdm diém kiém tra thudng xuyén va
diém kiém tra dinh ky, x4c dinh rd sinh vién ¢ hay khong du didu kién duy thi két
thtc hoc phin, 1ap thanh 03 ban, 02 ban gli vé Phong Quan 1y dao tao va Khoa
hoc; 01 ban giri c4c Khoa quan 1y hoc phan trong vong 5 ngay sau khi két thic
budi giang day cudi ciing hodc 5 ngay trde budi thi.

+ Nhép diém kiém tra by phan vao phin mém quan 1y dao tao trudc ngay
thi 05 ngay.

6. Sinh vién cac 16p dai hoc chinh quy, khéa triing tuyén niam 2020,
2021 va 2022.

- Xem lich thi trén Website ctia Phan hiéu.

- Xem s bdo danh, danh sich phong thi trén phan mém quan 1y dao tao.

- Sinh vién kiém tra diém giira ky va diéu kién dy thi trén phan mém. Moi
thic méc cua sinh vién vé diém giita ky lién hé Thu ky Khoa hoic Giang vién
giang day hoc phan dé dwoc g1al dap Phong Quan ly dao tao va Khoa hoc khong %o
giai dap cac van dé lién quan dén diém giita ky va diéu kién dur thi. N\

kém hd so, minh churng sau ngay th1 cham nhét 5 ngay lam viéc.
- Nop don phuc khao két qua thi tai Phong Quan ly dio tao va Khoa hoc./.

Noi nhén: K/T GIAM POC
- Ban Gidm dd¢ Hoc vién (dé b/c), A i
- Trung tdm KT&DBCLDT Hoc vién,
- Ban Gidm déc Phén hiéu,

- Céc don vi thudc Phan hiéu,

- Website Phén hiéu,

- Luu: VT, DTKH.

N gtiyén Thi Phwong
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