HOC VIEN CHINH TRIQUOC GIA  PANG CONG SAN VIET NAM
HO CHi MINH
HOQC VIEN HANH CHINH
VA QUAN TRI CONG
*

S6 2025 -QB/HVHC&QTC Ha Noi, ngay 03 thdng 05 ndm 2026

QUYET PINH
Ban hanh Quy ché t6 chirc thi danh gia ning lwc ngoai ngir
cho nguwoi hoc cia Hoc vién Hanh chinh va Quan tri cong

Can ctr Quyét dinh s6 55-QD/HVCTQG ngay 08/01/2025 ctia Giam ddc Hoc
vién Chinh tri quéc gia H6 Chi Minh vé chtrc nang, nhiém vu va co céu to chirc cua
Hoc vién Hanh chinh va Quan tri cong (dugc stra doi, bo sung tai Quyét dinh sb
1051-QB/HVCTQG ngay 20/3/2025 va Quyét dinh s6 4739-QD/HVCTQG ngay
09/7/2025 cua Giam ddc Hoc vién Chinh tri qubc gia Ho Chi Minh);

Can ctr Luat Giao duc dai hoc ngay 10/12/2025;

Cin cir Nghi dinh s6 91/2026/NB-CP ciia Chinh phi1 quy dinh chi tiét va bién
phap t6 chitc, hudéng dan thi hanh mot sé diéu cua Luat Gido duc dai hoc;

Can ¢t Thong tu s6 01/2014/TT-BGDDT ngay 24/01/2014 ctua B Gido duc
va Pao tao vé viéc ban hanh khung ning luc ngoai ngit 6 bac dung cho Viét Nam;

Can ctt Thong tu s6 09/2026/TT-BGDDT ngay 26 thang 02 nam 2026 ctia Bo
trudng BO Giao duc va Pao tao ban hanh Quy dinh t6 chutrc thi danh gia nang luc
ngoai ngit va to chirc thi danh gia nang luc tiéng Viét;

Can ctr Quyét dinh s6 1638-QD/HVHC&QTC ngay 21/6/2025 ctiia Giam dbc
Hoc vién Hanh chinh va Quan tri cong vé viéc ban hanh Quy ché tuyén sinh va dao
tao trinh d§ thac si ciia Hoc vién Hanh chinh va Quan tri cong;

Can ctr Quyét dinh s6 1687/QD-HCQG ngay 24/5/2023 cia Giam déc Hoc
vién Hanh chinh Quéc gia vé viéc ban hanh Quy ché dao tao trinh d6 dai hoc cua
Hoc vién Hanh chinh Qudc gia va Quyét dinh s 2843/QD-HCQG ngay 26/4/2024
vé sira ddi, bd sung Quyét dinh s6 1687/QD-HCQG ngay 24/5/2023;

Can ctr Quyét dinh s6 3094-QD/HVHC&QTC ngay 25/9/2025 cua Giam dbc
Hoc vién Hanh chinh va Quan tri cong vé viée sira doi, bo sung mot s6 diéu cia
Quy ché dao tao trinh d6 dai hoc ban hanh kém theo Quyét dinh s6 1687/Qb-HCQG
ngay 24/5/2023 va Quyét dinh s 2843/QD-HCQG ngay 26/4/2024;
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Xét dé nghi cia Gidm dbe Trung tam Khao thi va Bam bao chét luong dao tao,
GIAM POC HQC VIEN QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché t6 chuc thi danh gia ning
luc ngoai ngtt cho nguodi hoc cua Hoc vién Hanh chinh va Quan tri cong.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Bai bo cac quy dinh trude
day trai voi Quy ché nay.

Piéu 3. Chanh Vin phong, Giam déc Trung tim Khao thi va Dam bao chét
lugng dao tao, Thu trudng cac don vi thudc, truc thuéc Hoc vién va ca nhan cé lién
quan chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhéan: GIAM POC
- Nhu diéu 3, AN vz

- Ban Giam ddc Hoc vién,

- Céc don vi thudc va tryc thudc HV (dé t/h),
- Cong thong tin dién tir HV (dé dang tin),

- Luu: VT, KTPBCL.




HQC VIEN CHINH TRI QUOC GIA DANG CONG SAN VIET NAM
HO CHI MINH
HOQC VIEN HANH CHINH
VA QUAN TRI CONG
%
QUY CHE

T6 chirc thi danh gia ning lue ngoai ngir
cho nguoi hoc ciia Hoc vién Hanh chinh va Quén tri cong

(Ban hanh kém theo Quyét dinh s6 2025 - OP/HVHC&QTC ngay03 thang 5
nam 2026 cua Giam doc Hoc vién Hanh chinh va Quan tri cong)

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Quy ché nay quy dinh cac nguyén tic, ndi dung, quy trinh va trach nhiém
trong cong tac to chirc thi danh gia nang luc ngoai ngit cho ngudi hoc ciia Hoc vién
Hanh chinh va Quan tri cong (sau day goi la Hoc vién).

2. Quy ché nay 4p dung ddi véi sinh vién, hoc vién dang theo hoc trinh d6 dai
hoc va thi sinh du tuyén trinh do thac si cia Hoc vién (goi chung la ngudi hoc) va
cac don vi, cd nhan tham gia t6 churc ky thi tai Hoc vién.

Piéu 2. Muc dich

Panh gia trinh d6 ngoai ngit toi thiéu ma ngudi hoc phai dat dugc dé cong nhan
dat chuan dau ra trinh do dai hoc va dat chuan dau vao trinh dd thac si tai Hoc vién
Hanh chinh va Quan tri cong.

Picu 3. Nguyén tic té chirc thi

1. Tuan thu cac quy dinh chung cia B§ Gido duc va Pao tao vé t6 chirc thi danh
gia nang luc ngoai ngir.

2. bam bao nghiém tic, khach quan, cong bé‘mg, minh bach, hi€u qua.
3. Théng nhat qua trinh t6 chuc thi tai Hoc vién.
Pi¢u 4. Chi dao va thuc hién cong tic td chirc thi

1. Giam dbc Hoc vién chi dao théng nhét va toan dién cong tac td chue thi trong
toan hé théng Hoc vién.



4

2. Ban Giam dbc Hoc vién giao Trung tdm Khao thi va Pam bao chat luong
dao tao (sau day goi tat 13 Trung tdm) 1a don vi chi tri cong tac to chire thi; chiu
trach nhiém trudc Giam doc Hoc vién vé cong tac t6 chire thi.

3. Cac khoa chuyén mon, don vi chirc ndng va c4 nhan thyc hién nhiém vu lién
quan dén cong tac to chirc thi theo quyét dinh va phan cong ciia Giam déc Hoc vién.

4. Cac Phan hiéu truc thudéc Hoc vién tuan thu thuc hi¢n theo Quy ché nay.

5. Cac don vi lién két dao tao phdi hop véi Hoc vién khi t6 chirc thi thuc hién
theo cac quy dinh ctia Quy ché nay.

Piéu 5. Thanh tra, giam sat cong tac td chirc thi

1. Ban T6 chirc can bo can ¢t ké hoach thi chu dong xay dung ké hoach thanh
tra, giam sat qua trinh t6 chtc thi theo quy dinh.

2. Cac Phan hiéu chu dong trién khai hoat dong thanh tra, giam sat qua trinh to
chtrc thi tai Phan hiéu theo quy dinh.

Piéu 6. Co ché phoi hop giira cac don vi trong cong tic td chirc thi

1. T6 chirc thi tai Hoc vién

a) Khoa Khoa hoc lién nganh - Ngoai ngit - Tin hoc chiu trach nhiém trudc
Giam doc Hoc vién vé€ nodi dung, chat luong ngan hang cau hai thi; t6 chirc on thi
(n€u co);

b) Cac khoa chuyén mon, don vi chiic nang cu vién chirc, nguoi lao dong tham
gia cac ban gitup viéc hdi dong thi theo ké hoach ctia Hoc vién.

¢) Ban Quan 1y dao tao phdi hop mé phan mém quan Iy dao tao dé thi sinh dang
ky danh sach du thi va cap nhat két qua thi.

d) Van phong Hoc vién chuan bi phong thi, bd tri da ban ghé, hé théng dién,
am thanh, anh sang; ddm bao ha tﬁng cong nghé¢ thong tin 6n dinh, an toan, bao mat
cho céc ky thi trén may tinh va cac diéu kién can thiét dé t6 chuc thi.

e) Ban Ké hoach - Tai chinh thyc hién thu 1¢ phi thi, thanh quyét toan kinh phi
phuc vu ky thi theo quy dinh.

2. T6 chirc thi tai Phan hiéu truc thudc Hoc vién

a) Phan hiéu phdi hop voi Trung tim trong cong tac to chire thi theo quy dinh
ctia quy ché nay; xay dung ké hoach, tham muu thanh 1ap ban chi dao, cac ban gitp
viéc, trién khai thyc hién céc cong viéc trude, trong va sau khi thi.

b) Bé thi phai dugc str dung thong nhat tir ngan hang cau hoi va phan mém thi
chung cua Hoc vién; dir li€u bai thi duoc truyén vé may chu trung tdm cua Hoc vién
ngay sau khi két thuc ca thi.



3. T6 chc thi tai don vi lién két
Pon vi lién két phdi hop véi Hoc vién t6 chirc thi theo hop dong ky két va tuan
thu thuc hién cac quy dinh cua Quy ché nay.
Chuong I1
PIEU KIEN DU THI VA PANG KY DU THI
Diéu 7. Pdi twong, diéu kién du thi
1. Béi tuong dy thi

a) Sinh vién, hoc vién dang theo hoc trinh d6 dai hoc tai Hoc vién Hanh chinh
va Quan tri cong;

b) Thi sinh du tuyén dau vao thac si tai Hoc vién Hanh chinh va Quan tri cong.
2. Diéu kién dy thi

a) C6 ho so dang ky du thi hop 18;

b) Pong 1€ phi thi theo quy dinh ctia Hoc vién.

Picu 8. HO so du thi

1. 01 Phiéu dang ky du thi (theo mau kém theo Quy ché nay).

2. Can cude cong dan (ban cong chimg khong qua 06 thang trude ngay dang
ky du thi).

3. 01 anh 4x6.

4. L¢ phi thi theo quy dinh.

5. Gidy xac nhan khuyét tat ctia co quan c6 tham quyén (néu co).
Picéu 9. Lé phi thi

1. Lé phi thi duoc thong bao theo ké hoach cia timg dot thi.

2. Khong hoan tra 1€ phi thi.

Picu 10. Picu kién va thi tuc ving thi

1. Thi sinh véng thi c6 1y do chinh ddng va c6 minh chimg hop 1¢ (6m dau, tai
nan, vi¢c gia dinh dot xuét...) duoc xem xét chuyén sang dot thi ké tiép. Thi sinh lam
don hodn thi kém minh chimg giri vé Trung tdm trudc ngay thi it nhat 03 ngay lam
viéc. Truong hop dot xuat ndp cham nhat sau 03 ngay lam viée ké tir ngay t6 chc thi.

2. Thi sinh véng thi khong c6 1y do chinh dang duoc tinh 1a 0 diém (khong dat)
va khong duoc chuyén sang dot thi ké tiép.
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Piéu 11. Poi véi thi sinh khuyét tat

1. Thi sinh ¢6 gidy xac nhan khuyét tat ciia co quan c6 tham quyén sé& dugc xem
xét chuyén d6i hinh thirc thi pht hop (vi du: khuyét tat néi/nghe chuyén sang hinh
thire thi viét hodc dinh dang bai thi twong dwong...). Thi sinh ndp gidy chimg nhan
khuyét tat vé Trung tdm trudc 05 ngay 1am viée, tinh tir ngay t6 chirc thi.

2. Biém thi dugc tinh trung binh cong ctia cac k¥ ning ma thi sinh dat duoc.
Chuwong II1
CAU TRUC BAI THI VA HINH THU'C THI
Piéu 12. Hinh thic thi va dinh dang dé thi
1. Chu trac bai thi: Bai thi gém 4 k¥ nang doc lap: Nghe, Noi, Doc, Viét.

2. Hinh thirc thi danh gia nang lyc ngoai ngir dugc thuc hi¢n theo quy dinh cua
Hoc vién Hanh chinh va Quan tri cong va theo quy dinh ciia B§ Gido duc va Dao tao.

3. Phuong thirc t6 chuc thi:
a) Thi trén may vi tinh: k¥ ndng Nghe, Poc, Viét thuc hién trén phﬁn mém;

b) K§ nang N6i thyc hién bang hinh thirc van dap truc tiép hoic trén phan mém
qua tai nghe va microphone, thu 4m tryc tiép vao hé thong.

4. Hinh thuc thi va dinh dang dé thi duoc 4p dung thong nhat cho tat ca cac ky
thi va cac dia diém t6 churc thi caa Hoc vién.

Piéu 13. Thoi lweng thi va ciu tric bai thi

Thoi lugng thi duge quy dinh cu thé cho timg k¥ ning theo dinh dang dé thi
nhu sau:

S6 lwgng cau

Bai thi (Ky nang) | Thoi lugng héi/nhiém vu

Dang thire thi

K§¥ nang Nghe 35 phut |4 phan - 25 cau héi Trdc nghiém khach quan nhiéu

lua chon.
K§ ning Doc 40 phat |4 bai doc - 25 cau hoi [1oc nehiem khach quan nhicy
lua chon.
K§ ning Viét 45 phat |2 bai viét 1T‘-f luan (Viét thu/email va Vieg
uan).
N 15 phut 3 Noi tuong tac, thao luan giai
Ky nang Noi (bida) | PP hép, phét trién chi d&.

Tong thoi gian 135 phut
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Lu:u y: Thoi gian lam bai thi Ngh‘e, f)‘QC, Viét du’g"c tz’n}‘z lié{z tuc. Bai thi Noi
dwoc to chue theo ca riéng biét hodac lién ké tuy theo phdn mém to chuec thi.
Diéu 14. Thang diém va cach tinh két qua
1. Thang diém
M&i k¥ ning dugc chdm theo thang diém 25. Tong diém toan bai 1a 100 diém.
2. Quy dinh vé diém liét
Piém liét cho mdi ki nang 1a diém < 2,5 diém.
Chuong 1V
CHUAN BI KY THI

Piéu 15. K¢ hoach td chirc thi, chAm thi va 1ap danh sach du thi
1. Xay dung va ban hanh ké hoach

a) Trung tdm xdy dung va trinh Giam d6¢ Hoc vién ky ban hanh ké hoach t6
chuc thi danh gia nang luc ngoai ngir.

b) K& hoach thi dugc ding tai trén cong thong tin dién tir cia Hoc vién va giri
dén cac don vi lién quan trudc ngay thi it nhat 02 tuan (d6i voi ky thi chinh), trudc
01 tuan (d6i voi ky thi bd sung).

2. Thanh 1ap hoi dong thi va cac ban gitp viéc ky thi

Cin cir ké hoach da duoc phé duyét, Giam déc Hoc vién ky ban hanh quyét dinh
thanh 1ap hoi dong thi va cac ban giup viéc ky thi. Cac ban gitp viéc ky thi bao gom:

a) Ban thu ky;

b) Ban dé thi;

c¢) Ban cot thi;

d) Ban cham thi;

d) Ban chdm phuc khao;

e) Ban co s vat chat.

3. Lap danh sach thi sinh du thi

a) Ra soat hd so: Trung tdm chiu trach nhi¢m tiép nhan hd so va ra soat diéu kién
du thi cta thi sinh tai Ha Noi, cac Phan hiéu chiu trach nhiém tiép nhan ho so va ra
soat di€u kién du thi cua thi sinh tai cdc Phan hiéu theo quy dinh cia Quy ché nay.

b) Lap danh sach:
- Danh sach du thi dugc sap xép theo thtr tu bang chir cai tiéng Viét (A,B,C...).
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- M&i phong thi c6 tdi da 25-35 thi sinh (d6i véi thi trén may) hoic theo quy
chuan phong thi viét/noi.

- Danh sach phong thi, sb bao danh dugc théng bao cho thi sinh trude ngdy thi
it nhat 02 ngay lam viéc.

Piéu 16. Trach nhiém cia hdi dong thi, cac ban gitp viéc ky thi va trach
nhi¢ém vién chirc, ngudi lao dong khi dugc cir tham gia cac ban gitp viéc ky thi

1. Trach nhiém cua hoi dong thi

Ho1 déng thi ¢6 trach nhiém chi dao, diéu hanh cong tac t6 chire thi; kiém tra,
d6n dbc cac mang viée chuyén mén dé ky thi to chuc theo ding ké hoach.

2. Trach nhiém cutia cac ban gitip viéc ky thi
a) Ban dé thi

Ban dé thi chiu trach nhiém to chuc tron dé thi trén phﬁn mém, in sao dé thi,
dap an theo s luong cua mdi ky thi; to chirc ban giao thi dé thi (44 niém phong) cho
ban coi thi. Nguoi tham gia ban dé thi khong tham gia ban coi thi.

b) Ban coi thi

Ban coi thi chiu trach nhiém trién khai cong tac coi thi ding quy dinh; tiép nhan
tai dé thi tir ban dé thi; phan cong can bo coi thi; ban giao tai dé thi (van con nguyén
niém phong tir ban dé thi), hd so phong thi cho can bo coi thi; té chirc thu bai thi;
ban giao bai thi cho ban thu ky. Ngudi tham gia ban coi thi khong tham gia ban thu
ky, ban dé thi, ban chim thi, ban phiic kho.

c) Ban thu ky

Ban thu ky chiu trach nhiém chuén bi vé ho so thi; tiép nhan bai thi tir ban coi
thi; t6 chirc 1am phach bai thi; quan 1y dau phach; ban giao bai thi ¢a danh phach cho
ban chidm thi dam bao an toan, bao mat trong qua trinh thyc hién nhi¢ém vy. Nguoi
tham gia ban thu ky khong tham gia ban cham thi, ban phitic khao.

d) Ban chim thi

Ban chim thi chiu trach nhiém vé viéc t6 chirc cham bai thi; tiép nhan bai thi
tir ban thu ky; phan cong can bd chdm thi, biao quan bai thi, phdi hop véi can bo
cham thi hoan thién ho so cham thi; bao cdo va xtr Iy cac van dé phat sinh trong qua
trinh chim thi theo quy dinh. Ngudi tham gia ban chim thi khong tham gia ban coi
thi, ban thu ky, ban phtic khao.

d) Ban cham phuc khao

Ban cham phuc khéo chiu trach nhiém td chirc chAm phuc khdao bai thi; nhan
bai thi tir ban thu ky; phan cong can bo cham thi phiic khéo, bao quan bai thi, phbi
hop v6i can b chdm thi hoan thién hd so cham phic khao; bao céo va xir 1y cac van
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dé phat sinh trong qué trinh cham phuc khao theo quy dinh. Ngudi tham gia ban
phuc khao khong tham gia ban coi thi, ban cham thi, ban thu ky.
e) Ban co s¢ vat chit

Ban co s& vat chat ¢6 trach nhiém chuén b co s& vat chat phuc vu ky thi dam
bao day du s phong thi viét, phong thi may; cac phong thi ¢ du ban ghé, anh sang,
quat, di€u hoa, may chicu...

3. Trach nhiém cua vién chirc, nguoi lao dong khi duoc cur tham gia cac ban
gitp viée ky thi

a) Vién chtrc, nguoi lao dong phai khai bao trung thuc véi Trudng don vi khi cé
cha, me, vo, chéng, con, anh, chi, em rudt; cha, me, anh, chi, em cua v¢ hodc chong
(goi chung 1a nguoi than) dy thi va khong lam nhiém vu tai noi nguoi than du thi.

b) Thuc hién nghiém tac quy ché t6 chirc thi ciia Hoc vién.
Pi¢u 17. H¢ thong phan mém t6 chirc thi

1. HE théng phﬁn mém to chire thi phai dam bao an toan, bao mat, twong thich
voi tht ca cac loai dinh dang ngan hang cau hoi.

2. Phan mém t6 chirc thi duoc nang cap khi ¢6 su thay ddi vé dinh dang trong
ngan hang cau hoi thi.

3. Trudc m(f)i ky thi may chu duoc bao tri cai dat, ddm bao van hanh thong subt
trong qué trinh t6 chuec thi.

4. Dit liéu t6 chuc thi duogc sao Iwu sau mdi ky thi.

Piéu 18. Phong may to chirc thi

~ Phong may trude khi t6 chirc thi phai dugc cai dat phan mém thi, kiém tra hé
thong mang, &m thanh, dam bao mdy tinh hoat dong 6n dinh.

Picu 19. Ngan hang cau héi thi

1. Khoa Khoa hoc lién nganh - Ngoai ngit - Tin hoc 1a don vi chu tri xay dung
ngan hang cau héi thi NHCHT). NHCHT béam sat muc ti€u, chuan dau ra va chuong
trinh dao tao da dugc phé duy¢t; xay dung, nghiém thu NHCHT theo dang cac quy
dinh cua Hoc vién va quy dinh ctia BO Gido duc va bao tao.

Pinh ky hang nam, khoa chi dong ra soat, chinh stra, bo sung ngan hang ciu
hoi thi theo dung cac quy dinh cua Hoc vién va theo quy dinh ctia BO Gido duc va
Pao tao.

2. Bién soan, nghiém thu ngan hang cau hai thi

a) Yéu cau v€ nguoi tham gia bién soan, phan bién, ti€p nhan cau hoi thi
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- Trudng khoa chuyén mon quyét dinh s6 luong giang vién bién soan ngan hang
cau hoi thi va dap an. Giang vién bién soan phai 1 giang vién co chuyén méon d6i
vo1 ngoai nglt dugc bién soan va chiu trach nhiém vé tinh chinh x4c, mtc do phu
hop theo dinh dang dé thi, phan loai dugc ning luc cia thi sinh va dam bao tinh bao
mat cua ngan hang cau hoi thi va déap an;

- Giang vién, vién chtic lién quan dén xay dung, nghiém thu, quan Iy ngan hang
cau hoi thi phai chiu trach nhi€ém trudc phap luat va truéc Ban Gidm dbc Hoc vién
vé viéc bao mat ngan hang cau hoi thi.

b) Hoi ddng nghiém thu

- Truong khoa chuyén mén dé xuat thanh vién hoi déng. Trung tim tham muu
trinh Giam doc Hoc vién phé duyét quyét dinh thanh lap hoi dong nghiém thu ngan
hang cau hoi thi;

- Hoi dong nghiém thu gém 05 thanh vién, trong d6 c¢6 01 chi tich hoi dong,
02 phan bién, 01 thanh vién, 01 thanh vién kiém thu ky hoi dong (trong d6 c6 it nhat
01 phan bién moi tir bén ngoai Hoc vién).

¢) Ho so nghiém thu ngén hang cau hoi thi

- Quyét dinh thanh lap hoi dong nghiém thu;

- Phiéu nhan xét phan bién cta thanh vién hdi déng nghiém thu;

- Bién ban nghiém thu;

- B6 ngan hang cau hoi thi (ban in va ban mém);

- Béo cédo chinh sura, hoan thién ngan hang cau héi thi.

Hb so nghi¢m thu duoc luu trit tai Khoa Khoa hoc Lién nganh-Ngoai ngir-Tin hoc.

d) Khoa chuyén mon ban giao ngan hang cau héi thi da dugc chinh stra, hoan
thién cho Trung tdm. Trung tdm tham muu trinh Giam doc Hoc vién phé duyét cong
nhan két qua nghiém thu ngan hang cau héi thi.

3. Yéu cau vé dé thi, dap an

Pé thi, dap an phai dap Gmg cac yéu cau sau:

a) Noi dung dé thi, dap an phai dam bao tinh chinh xac, khoa hoc, cap nhét, co
dd phan hoa hop ly, phu hop voi trinh d§ ngudi hoc va dugc xay dung theo dinh
dang dé thi theo quy dinh hién hanh cua B§ Giao duc va Pao tao.

b) Cac dé thi theo cing mot dinh dang phai tuong duong nhau vé ndi dung,
mtrc do dé, kho.
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Piéu 20. Tron dé, sao in va bao mat dé thi

1. Dé thi cho timg ky thi dugc tron ngau nhién tir phan mém quan 1y ngan hang
cau hoi thi.

2. Sao in va bao mat dé thi

a) Ban dé thi t6 chirc bdc tham dé thi van dép, in sao va dong goi dé thi dam
bao an toan, bdo mat theo quy dinh.

b) bPdi véi ky nang Nghe, Doc, Viét, ban coi thi s& t6 chirc tao mat khau lam
bai thi tung phong thi, ca thi trén hé thong phan mém.

C) Dé thi, dap ap, mat khau 1am bai thi duoc in sao dam bao sd luong, chét
lugng; dugc dung vao phong bi dan kin, niém phong theo quy dinh.

3. Cung umg dé thi d6i voi thi trén may vi tinh
a) Truong ban coi thi nhan dé thi di dugc ma héa tir ban dé thi, 1ap bién ban
giao nhan dé thi.

b) P6i vai hinh thuc thi tryc tuyén, chi tich hoi dong thi quyét dinh thoi diém
va cach thirc cung irng dé thi, ddm bao nguyén tac bao mat va an toan.

Chuong V
TO CHUC KY THI
Diéu 21. T6 chire coi thi
1. Trach nhiém cua thi sinh du thi va trach nhi€ém chung cta can bd coi thi

Trach nhiém cua thi sinh dy thi va trach nhi¢m chung ctia can bd coi thi dugc
quy dinh tai Phy luc 01 cta quy ché nay.

2. Td chirc coi thi

a) Ban coi thi ban giao tai dé thi, dap an dé thi (ki nang néi), mat khau lam bai
thi (con niém phong); tai dung bai thi, hd so phong thi cho can bd coi thi (CBCT).

b) Bdi véi cac ky niang Nghe, Poc, Viét mdi phong thi c6 it nhat 02 CBCT
(trong d6 c6 it nhat 01 k¥ thuat vién); mdi CBGS giam sat khong qua 03 phong thi.

¢) Tai ctra mdi phong thi niém yét ndi quy, danh sach thi sinh du thi.

d) Mbi thi sinh sir dung mot may vi tinh riéng biét.

d) Yéu ciu ddi v6i may vi tinh trong phong thi

- C6 cAu hinh tuong duong nhau, ddm bao cac may vi tinh hoat dong on dinh;
c6 tai nghe (headphone) va micro dam bao hoat dong tot;

- Pugc cai dit phan mém chuyén dung; dugc dit ngay, gio chinh xac trong hé
théng; duoc quét sach virus trude ngay to chire ky thi.
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- Trong thoi gian thi, may vi tinh chi két ndi v6i may chil va khong két néi véi
bat ky thiét bi, phuong ti€n nao khac.

- Cac may vi tinh trong phong thi duoc bd tri voi cy ly phu hop, sao cho thi
sinh thi trén may vi tinh ndy khong nhin thay néi dung trén man hinh may vi tinh
cua thi sinh khac.

- C6 may chu dé luu trit thong tin vé bai lam cta thi sinh.

- Cac may tram dat tai dia diém thi c6 két ndi vai may chu hoac may chu thir
cap bang mang LAN nhung khong dugc két noi Internet.

- M&i phong thi du phong sé lugng may vi tinh it nhat bang 5% tong sb thi sinh
trong phong thi.

3. Quy trinh coi thi

Trude ngay thi it nhat 01 ngay, cac ban giup viée ky thi ra soat va kiém tra cac
cong viéc thudc pham vi chirc trach, nhi¢m vu cta ban; néu co6 kho khan, vudng méc
phai bao vé hoi dong thi xem xét, giai quyét.

Quy trinh coi thi dugc quy dinh tai Phu luc 02 ban hanh kém theo quy ché nay.

4. Thi k¥ nang néi truc tiép

a) Chuan bj phong thi

- Tai mdi dia diém thi phai c¢6 it nhat mot phong thi riéng va mot phong dé thi
sinh ngdi chd trude khi vao phong thi (néu di diéu kién co s¢ vat chat) (goi tat 1a
phong cho);

- Cac phong chd va cac phong thi néi phai dugc bd tri gan nhau, tai mot khu
tach biét, ddm bao khong bi anh hudong boi cac hoat dong khac;

- Trang bi mdi ban thi n6i 01 may ghi am dé sir dung chinh thirc va mot s6 may
ghi am dy phong, tong s6 may ghi 4m it nhat bang 1,2 1an s6 ban thi néi cua ting ky
thi. CBCT phai kiém tra viéc van hanh may ghi 4m dé dam bao may hoat dong trong
sudt qua trinh t6 chuc thi.

b) B4 tri can bo coi thi, cham thi, cdn bd gidm sat ngoai phong thi

M&i ban thi b tri 02 can b cham thi. Mdi phong thi bd tri 02 can bo coi thi,
goi thi. Mdi can bo gidm sat giam sat khong qua 3 phong thi.

¢) Quy trinh thi

- Thi sinh tap trung tai phong chd dé chuan bi thi;

- Khi c6 hi€u 1€nh, thi sinh dugc goi theo danh sach s6 bao danh vao phong thi.

Cén b goi thi kiém tra gidy to tiy than cua thi sinh, vat dung cua thi sinh; phét
dé thi hodc cho thi sinh bdc tham dé thi; phat gidy nhap dd dugc cac can bd goi thi
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ky cho thi sinh; thi sinh duoc bdc tham lai dé thi k§ ning néi 01 1an va bj trir 2,5
diém/tong diém bai thi k§ nang noi;

- Trong tho1 gian thi, cdn bd giam sat ngoai phong thi c6 trach nhi¢ém gidm sat
thi sinh va can bo goi thi, hoi thi trong phong thi; giam sat viéc di chuyén cta thi
sinh tir phong chd dén phong thi va tir phong thi ra khoi khu vyc thi, ddm bao thi
sinh khong tiép xtic voi bat ky ai khéac. Can by giam sat c¢6 trach nhi¢m gitr trat tu,
diéu hanh hoat dong cua thi sinh trong phong chd va khu vuc ngoai hanh lang.

- Hinh thtrc thi néi dugc thuc hién dudi dang truc tiép va ghi am qua trinh thi
ctia thi sinh. Can bo chdm thi phai kiém tra tinh trang cia may ghi 4m dé bao dam luu
dugc toan b bai thi clia céc thi sinh. Sau khi nhan dé hodc duge bdc tham dé thi theo
huéng dén ciia can bo chdm thi, thi sinh thuc hién phan thi theo dinh dang dé thi;

- Sau khi thi xong, can bd chim thi yéu cau thi sinh ky x4c nhan vao danh sach
du thi (ké ca trudng hop thi sinh khong néi gi dé ghi 4m); cho thi sinh ra khoi phong
thi va tiép nhan thi sinh tiép theo vao phong thi. Ting thi sinh s& thi lan lugt cho dén
hét danh sach.

d) Niém phong bai thi, dé thi, dir liéu thi

- Dit lidu vé bai thi cta thi sinh (luu trong thiét bi ghi 4m, dia CD hoic 6 ctng),

- Danh sach thi sinh du thi va phiéu chidm duoc can bo cham thi ndp cho ban
coi thi dé niém phong. Tui niém phong bai thi c6 chit ky cua can bd chdm thi va
nguoi nhan bai thi;

- Ngay sau khi két thiic budi thi, ban coi thi c6 nhiém vu ban giao h so thi, bai
thi da niém phong cho ban thu ky.

5. Thi k¥ ndng no6i trén may vi tinh

a) Mdi thi sinh dugc bd tri mot mdy vi tinh, c6 tai nghe va micro ghi 4m. Mdi
phong thi sb luong tai nghe va micro dy phong dam béo it nhat bang 10% tong sd
thi sinh trong phong thi.

b) Khoang cach gitta cac thi sinh dugc bé tri hop 1y dé dam bao chat luong thu am.

Picu 22. T chirc lam phach va biao quén bai thi

Ban thu ky c6 trach nhiém t6 chirc 1am phach, 1ap bang d6i chiéu sd bao danh,
phach, bang diém theo phéach; tién hanh danh sb phach trén phan mém; tién hanh
ghép phach sau khi can bo cham thi hoan thanh viéc chdm thi; bao quan bai thi theo
quy dinh.

Diéu 23. Cham thi

1. Yéu cu chung

a) Viéc cham thi duoc bd tri tai khu vuc an toan, biét 1ap; c6 thanh tra giam séat;
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b) Truong ban cham thi tap trung cac thanh vién dé thong nhat nguyén tic cham
theo dung dap an, thang diém cta ky thi.

¢) Mdi bai thi viét, thi néi phai dugc hai can bo chdm thi cham doc 1ap (trir
truong hop thi k§ ning néi truc tiép). Quy trinh chdm hai vong doc 14p 4p dung nhu
quy dinh tai quy ché thi két thac hoc phﬁn trinh @0 dao tao dai hoc cua Hoc vién;

d) Xtr Iy két qua chdm va bién ban cham thi

- Piém cua timg bai thi k¥ ning duoc tinh va lam tron dén 01 diém theo thang
diém 100, khong c6 diém 1¢;

- Truong hop bai thi k§ ning chénh nhau duéi 3,0 diém thi hai can bo chim thi
thong nhat liy diém trung binh cong ciia 02 can bo cham thi 1am diém bai thi;

- Truong hop diém cua hai can bd cham thi chénh nhau tir 3,0 diém trg 1én thi
hai can bo cham thi phai chidm lai. Néu chdm lai vin khong théng nhat thi bao cao
trudng ban chim thi xem xét, quyét dinh;

e) Bang diém theo s6 phach ndp cho ban thu ky phai co chit ky cua hai can bo
cham thi va truong ban chim thi;

g) Ban thu ky c6 nhiém vu ghép phach va hoi phach dam bao chinh xac, bao mat.

2. B6i véi cham thi noi truc tiép

a) Mdi can bo cham thi chAm diém doc 1ap cho mdi thi sinh. Cubi budi thi, hai
can bo cham thi thao luan va thong nhat cho diém chinh thuc.

b) Piém thi ndi cua thi sinh phai duoc ghi vao bang tong hop chdm thi néi va
c6 day du chir ky, ho tén cta cac can bd chdm thi.

¢) Két thuc budi thi, can bd cham thi cong bd két qua thi cho thi sinh. Truong
hop thi sinh c6 thic mic vé két qua thi, can bd cham thi thuc hién chidm phuc khao
(truc tiép d6i thoai vai thi sinh) ngay tai phong thi.

3. D6i v6i cham thi viét va thi noi trén may vi tinh

a) Dit liéu thi viét va thi n6i cta timg thi sinh dugc ma hoa, danh phach méi
theo quy trinh ctia phan mém chuyén dung;

b) Can bd cham bai thi viét, thi néi cho diém theo sd phach. Bang
ghi diém theo sd phach ndp cho ban thu ky phai c6 chit ky cta hai can b chdm thi
va truong ban chim thi;

c) bia diém cham thi phai dam bao an toan, c6 dii phuong tién phong chay,
chita chdy, bao mat va bao quan bai thi.

d) Yéu cau tai dia diém cham thi
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- Chi c6 thanh vién ban cham thi, can b thanh tra thuc hién nhiém vu cta ky
thi m&i dugc phép vao phong cham thi. Nhiing nguoi khong c¢6 nhiém vu khong
dugc vao phong chim thi;

- Tai liéu, giéy to riéng, thiét bj dién tu, cac loai but khong ding quy dinh va
cac vat dung ca nhan khong lién quan dén viéc cham thi phai duoc dé ding noi quy
dinh truéce khi can by cham thi tién hanh cham thi;

- Trong qua trinh chdm thi, khong duoc sao chup bai thi, két qua chdm thi
dudi bat ky hinh thic nao; khong duge str dung dién thoai trong phong cham thi.
Néu can lién lac thi can bd chim thi phai ra khoi phong cham thi dé khong anh huéng
dén nguoi khac trong phong cham thi.

- Can bd cham thi chi dugc chdm thi tai bai dugce giao cham. Khi tién hanh
cham bai, khong duoc xem bai ctia nhitng thi bai thi khéng dugce phan cong cham
thi. Giit trat tu khi chdm thi dé khong lam anh hudng dén can bo cham thi khac dang
thuc hién nhi€ém vu tai phong cham thi;

- Tuan tht ndi quy ctia phong cham thi.

4. Phan tich két qua thi

a) Nguyén tic xéac dinh thi sinh dat ning lyc ngoai ngi:

- Thi sinh thi du 4 bai thi ky nang: Nghe, No61, Poc, Viét;

- Tong diém cua bai thi 1a 100 diém. Mdi bai thi k§ nang c6 toi da 25 diém;

- Piém cua bai thi dugc cong tir diém ctua mdi bai thi k§ nang dé dua ra cac
dinh muc Pat hay Khong dat;

Yéu cau dbi véi dinh mire Pat: Co két qua thi cta 4 bai thi k§ nang; tong diém
ctia 4 bai thi k§ nang dat tir 50 diém trd 1én; khong o bai thi k¥ ning nao bi diém
ligt < 2,5 diem).

b) Sau khi ¢6 diém thi ciia 4 k§ ning, ban thu ky tong hop va phan tich
két qua thi; kién nghi vé sy bat thuong trong két qua 1am bai cua thi sinh (néu co),
dé xuét chil tich hoi dong thi xtr 1y, to chire chAm thém mot vong doc lap (néu can).

Diéu 24. Phuc khao bai thi

1. Chi t6 chic cham phiic khao k¥ ning viét cta bai thi.

2. Quy trinh phtc khéo

a) Thi sinh c6 nhu cau phiic khao guri don dé nghi phtc khéo vé Trung tm trong
thoi han 03 ngay lam viéc, ké tir ngay cong bd két qua thi; thi sinh ndp don xin phiic
khao phai ndp 1€ phi theo quy dinh cua Hoc vién;

b) Ban phuc khao 1ap danh sach thi sinh d& nghi phtic khao, trong d6 ghi 1d
diém bai thi d& nghi phuc khao.
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¢) Béi voi mdi ky thi, viéc phiic khao bai thi chi thue hién 01 1an va duoc thuc
hién tai mot khu vuc an toan, biét 1ap, ¢ giam sat toan bo dién bién trong qué trinh
thuc hién.

d) Xur 1y két qua bai thi sau khi cham phuc khao

- Néu két qua diém chdm phuc khao va diém chim 14n mot bing nhau thi ban
giao bai thi va bao cdo truong ban phuc khao ky xac nhan diém chinh thuec.

- Bai phuc khao k¥ nang viét dwoc cham trén thang diém 25/100 diém. Néu két qua
diém chdm phuc khao va diém cham 1an mot ¢6 sy chénh 1éch thi giai quyét nhu sau:

+ Léch dudi 03 diém: Hai can bd chim phtc khao thao luan, théng nhét diém.
Trong trudng hop hai can bd chdm phuc khao khong thdng nhat dugc diém cham thi
bao cao truong ban phic khao quyét dinh diém thi;

+ Léch tir 03 dén dudi 05 diém: Can bo cham phuc khao va can b chdm thi lan
01 ddi thoai va bao céo truédng ban phic khao dé théng nhat diém, néu déi thoai
khong théng nhat dugc diém thi truong ban phiic khao quyét dinh diém bai thi;

+ Léch tir 05 diém trd 1én: Trudng ban phic khao to chirc cham lan thtr ba. Néu
két qua ctia hai trong ba 1an chim bang nhau thi 1ay diém bang nhau 1am diém chinh
thire. Néu két qua ca ba 1an cham chénh 1éch nhau thi trudng ban phuc khao lay diém
trung binh cong ctia ba 1an chdm 1am diém chinh thirc rdi ky tén xac nhan.

- Piém thi cac bai thi ¢ don xin phuc khao sau khi duoc thong nhit, quyét dinh
s& duogc 1ap thanh bién ban két luan diém cudi ciing va nhap vao bang diém phic
khao. Bién ban két ludn diém va bang diém phuc khao phai c6 day du chir ky cua
hai can bd chdm phuc khao, trudng ban phuc khao.

- Biém phic khao 1a két qua cubi cung.

e) Két qua phuc khao duoc cong bd chdm nhit sau 05 ngdy lam viée, ké tir ngay
hét han nhan ho so phuc khao.

Piéu 25. Cong nhin két qua thi

1. Ngay sau khi két qua thi dugc phé duyét, Hoc vién cong bd két qua thi. Két
qua thi dugc ban hanh va gui dén cac khoa. Truéng khoa/cd van hoc tap cé trach
nhiém thong bao két qua cho ngudi hoc.

2. Trung tdm trinh Giam déc Hoc vién quyét dinh cong nhan két qua danh gia
nang luc ngoai ngt cho nguodi hoc cua Hoc vién.

3. Quyét dinh cong nhan két qua danh gia ning luc ngoai ngit ciia Hoc vién c6
gia tri luu hanh ndi bo.
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Chwong VI
XU LY VI PHAM

Piéu 26. Xir 1y ddi v6i vién chire, nguoi lao dong vi pham quy ché

1. Béi véi vién chirc, ngudi lao dong tham gia to chuc thi

Vién chirc, ngudi lao dong (sau day viét tit 1a vién chirc) tham gia to churc thi
c6 hanh vi vi pham quy ché thi (phat hién trong hodc sau ky thi), tiy theo tinh chat,
murc dO vi pham s& bi xtr Iy theo quy dinh ctia phap luat vé vién chirc hodc xtr Iy vi
pham hanh chinh hodc phép luat hinh sy vé1 cac hanh vi sau day:

a) Ra d¢é thi/dap an thi khong ding chuyén mén; 1am 16 dé thi/ dap 4n thi;

b) Lam mat bai thi; mang bai thi ra khoi khu vyec thi, chdm thi; khong ban giao
bai thi ngay khi hét g10 coi thi; stra chita, thém, bot ndi dung vao bai lam ctia nguoi
du thi;

¢) Truc tiép giai bai va huéng dan cho nguoi dy thi lac dang thi; 14y bai thi, tai
lidu cta nguoi thi ndy chuyén cho nguoi thi khac;

d) Gian 1an stra chita bang diém, ho so ctia ngudi du thi; gian 1an khi cham thi;
1am 10 phach bai thi; danh trao bai thi, sé phach, diém thi ctia ngudi du thi;

d) pé nguoi du thi thi ho; nguot dy thi st dung tai li¢u, cac phuong tién k¥
thuat thu phat, truyén tin trong khi thi;

¢) Khong thuc hién dang nhiém vu dugc phan cong; st dung dién thoai trong
phong thi; bo coi thi khong 1y do, khdng bao céo trudng ban coi thi;

g) Lam mat ho so thi trong qua trinh t6 chuc thi;

h) Gay rdi, lam mat trat tu cong cong tai phong thi, khu vyec thi.

7) Khong khai b4do hoac khai bao khong trung thuc khi c6 cha, me, vo, chéng,
con, anh, chi, em rudt; cha, me, anh, chi, em cua vg hoac chéng (goi chung la ngudi
than) du thi tai noi lam nhiém vu thi.

2. Nguoi tham gia cong tac to chirc thi hodc nguoi khong tham gia cong tac to
chtrc thi nhung c6 cac hanh vi n€u tai khoan 1 biéu nay tuy theo muc do s€ bi xem
xét xur 1y theo quy dinh ctia Hoc vién hodc theo quy dinh hién hanh cua phap luat.

3. Hinh thire xur 1y ky luat do Giam déc Hoc vién xem xét quyét dinh trén co s&
dé nghi ctia Ban T6 chitc can bo va hoi dong ky luat.

Piéu 27. Xir Iy thi sinh vi pham quy ché thi

1. Thi sinh vi pham quy ché thi déu phai lap bién ban, xir Iy va thong bao cho
thi sinh.

2. Céc hinh thirc xir 1y d6i véi thi sinh vi pham quy ché thi
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a) Khién trach ddi véi nhiing thi sinh pham 161 mét 1an: Nhin bai hoic trao doi bai
véi thi sinh khéac. Hinh thire khién trach do CBCT quyét dinh tai bién ban dugc 1ap.

b) Canh céo d6i voi cac thi sinh vi pham mot trong cac 151 sau:

- D3 bi khién trach mot 1an nhung trong budi thi d6 van tiép tuc vi pham quy
ché thi & murc khién trach;

- Trao d6i bai 1am hodc gidy nhap véi thi sinh khac;

- Chép bai cua thi sinh khéc hodc cho thi sinh khac chép bai ctia minh. Hinh thitrc
ky luat canh cdo do CBCT quyét dinh tai bi€n ban dugc 1ap, kem tang vat (néu co)..

¢) Pinh chi thi d6i voi cac thi sinh vi pham mot trong cac 13i sau:

- P4 bi canh cao mot 1an nhung trong budi thi d6 van tiép tuc vi pham quy ché
thi & murc khién trach hoac canh cao;

- Mang tai liéu, vat dung trai phép vao phong thi;

- Pua dé thi ra ngoai phong thi hoac nhan bai giai tir ngoai vao phong thi;

- Viét, v& vao td gidy 1am bai thi ciia minh nhitng ndi dung khong lién quan dén
bai thi;

- C6 hanh dong gay gd, de doa can bd ¢ trach nhiém trong ky thi hay de doa
hoc vién, sinh vién khac. CBCT lap bién ban, thu tang vat (néu c6) va bao cdo trudng

ban coi thi. Trudng ban coi thi bdo cdo cha tich hdi dong thi quyét dinh hinh thirc
dinh chi thi.

Thi sinh bi dinh chi thi phai ndp bai thi, dé thi, gidy nhap cho CBCT va ra khoi
phong thi ngay sau khi c6 quyét dinh va chi dugc ra khoi khu vuc thi sau 2 phéan 3
thoi gian lam bai cta budi thi.

d) Trir diém bai thi:

- Thi sinh bj khién trach trong khi thi k§ nang nao s& bi trir 25% tong sd diém
bai thi cua k¥ nang do;

- Thi sinh bj canh cdo trong khi thi k¥ nang nao s& bj trir 50% tong sé diém bai
thi ctia k¥ nang do;

d) Huy bo két qua thi ddi véi nhitng thi sinh:

- Bi dinh chi thi;

- Viét, v& vao to gidy thi nhitng ndi dung khong lién quan dén bai thi;

- Pé ngudi khéc thi thay hodc 1am bai thay cho nguoi khac dudi moi hinh thic;
sira chita, thém bdt vao bai lam sau khi da ndp bai; dung bai ciia nguoi khac dé nop.

3. Bdi véi cac truong hop vi pham khac, tuy theo tinh chat va muc d6 vi pham
s€ bi xur Iy theo quy dinh hién hanh.
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Chuong VII
PIEU KHOAN THI HANH

Pic¢u 28. Hi¢u lwe va trach nhiém thi hanh
1. Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky.

2. Truéng cac don vi phd bién, quan triét quy ché nay dén toan thé vién chuc,
nguoi lao dong thude don vi dé trién khai thyc hién dang Quy ché.

3. Truong hop c6 van ban méi ban hanh, Hoc vién sé 4p dung cac quy dinh
méi keé tir thoi diem vén ban d6 c6 hidu lyc.

Diéu 29. Piéu khoan sira dbi, b sung

Trong qua trinh thuc hién néu c6 van dé phat sinh can sira d6i, bo sung, dé
nghi cac don vi, cd nhan phan anh vé Trung tam Khdo thi va BDam bao chét luong
ddo tao dé téng hop, bdo cdo Giam ddc Hoc vién xem xét stra doi, bod sung cho phu
hop véi tinh hinh thuc té.
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Phu luc 01
TRACH NHIEM CUA THi SINH DU THI
VA TRACH NHIEM CUA CAN BQ COI THI

1. Trach nhiém cuaa thi sinh duy thi

a) C6 mit tai dia diém thi ding ngay, gio quy dinh dé dugc hudng din va tham
du ky thi. Thi sinh dén mudn sau 10 phut tinh gi¢ lam bai s€ khong duoc du thi.

b) Xuét trinh cin cudc cong dan con hiéu lyc trude khi vao phong thi.

¢) Ngbi dang chd theo sb bao danh quy dinh trong phong thi; ky tén vao danh
sach thi sinh duy thi timg buoi thi theo tung k¥ ning.

d) Chi mang vao phong thi can cudc cong dan; khong dugc mang céc tai liu,
thiét bi, dung cu khéac vao phong thi, ké ca dong ho deo tay.

d) Trong thoi gian 1am bai, thi sinh khong duoc trao d6i, ban bac, ¢6 hanh vi
gian lan; phai gitr trat ty; khi mudn cé y kién hodc mudn ra ngoai phong thi phai gio
tay va chi dugc phat biéu y kién hodc ra ngoai phong thi khi can bg coi thi (CBCT)
cho phép; khi c6 su viéc bat thuong xdy ra, phai tuan theo huéng dan cia CBCT.

e) Trong thoi gian lam bai, thi sinh c¢6 thé ndp bai lam trén phan mém thi & bét
ky thoi diém nao. Khi hét thot gian 1am bai, phan mém thi ty dong dirng bai lam cua
thi sinh va thu bai lam. Thi sinh chi dugc ro1 phong thi sau khi ky xac nhan vao danh
sach két qua thi.

g) Két thuc buoi thi k§ nang néi, thi sinh nghe can b chdm thi cong bo két qua
thi. Truong hop thi sinh c6 thac mac vé két qua thi phai thac mac véi can by cham
thi va can by cham thi truc ti€ép doi thoai vai thi sinh dé cham phuc khao ngay tai
phong thi.

h) Béi véi hinh thirc thi trén may vi tinh:

- Tim hiéu k§ vé hudng dan 1am bai thi trén may vi tinh tir trang thong tin dién
tir cua Hoc vién trude khi dang ky du thi.

- Nhén may vi tinh va lam bai thi trén may vi tinh:

+ Nhan may vi tinh, lam quen v61 may vi tinh; nhan mat khéu va dang nhap tai
khoan dé thuc hién lam bai thi trén may vi tinh;

+ Lam bai thi theo ding huéng dan ddi véi timg phan thi hodc timg k¥ ning thi;

+ Trong khi thi, néu thi sinh gip su ¢6 vé may vi tinh hay nhiing bat thudng
khéc can phai bao ngay cho CBCT;

+ Khong duoc thoat ra khoi tai khoan dang nhap trong sudt qua trinh 1am bai thi
hoac tai khoi dong lai man hinh, may vi tinh, duong truyén bang bat cr hinh thirc nao;
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+ Khi c6 hiéu 1énh hét gio 1am bai, tat ca thi sinh thuc hién cac thao tac tiép
theo dudi sy huéng dan cia CBCT;

+ Trudc khi ra khoi phong thi thi sinh ky x4c nhan vao phiéu tham duy thi, danh
sach ket qua thi (n€u co).

- Khong tiép xtc véi cac vi tri duge niém phong & may vi tinh cho dén hét gio thi.

- Khong sao chép cau hoi thi, dé thi dudi bat ky hinh thirc nao. Khong st dung
bat cr mQt chuong trinh nao khac ngoai chuong trinh thi danh gia ndng luc ngoai
ngir cai dat trén may vi tinh trong thoi gian thi.

2. Trach nhiém cta can bo coi thi
a) Thuc hién nghiém tac quy ché t chtre thi caa Hoc vién;

b) Khai bdo trung thyc khi c6 cha, me, vo, chéng, con, anh, chi, em rudt; cha,
me, anh, chi, em cia vg hodc chong (goi chung la nguoi than) du thi tai noi lam
nhiém vu thi.

c) Khéng mang dién thoai di dong hoac cac thiét bi thu phat truyén tin khac
trong khi lam nhiém vu; khong giup d& thi sinh 1am bai thi dudi bt ky hinh thirc
nao; khong lam vi¢c riéng, khong hat thudc, uéng bia, rugu; trang phuc lich sy, deo
thé trong sudt qua trinh 1am nhiém vu;

d) CBCT phai c6 mit tai dia diém t6 chire thi trude gio thi 30 phat dé nghe phd
bién cac quy dinh vé t6 chire thi, bdc thim phong coi thi, nhan dé thi, tii dung tai
liéu phong thi va nhan nhiém vu duoc phan cong. Truong hop m dau, c6 cong viée
dot xuat, bat kha khang khong thé tham gia coi thi thi béo cdo 1anh dao don vi dé cir
nguoi coi thi thay thé hodc truc tiép nhd nguoi khac coi thi. Nguoi coi thi thay thé
phai 13 vién chirc, nguoi lao dong ciia Hoc vién va phai bao céo vé trudng ban coi
thi trudc gio thi it nhat 45 phat. Nguoi coi thi thay thé phai bao cdo va dugc sy dong
¥ cua lanh dao don vi quan 1y tryc tiép;

e) Yéu cau thi sinh xuét trinh cin cudc cong dan dé ddi chiéu. Trong truong
hop thi sinh khong mang can cudc cong dan, ban coi thi tién hanh chup anh va yéu
cau thi sinh viét giady cam doan;

g) Trong gid coi thi, mét CBCT bao quat tir dau phong dén cudi phong, con
nguoi kia bao quat tir cudi phong dén dau phong cho dén hét gio thi. CBCT khong
dimg gan thi sinh khi thi sinh 1am bai. Khi thi sinh héi diéu gi, CBCT chi dugc tra
161 cong khai trong pham vi quy dinh.

h) CBCT dén cham qua 10 phut tinh gid 1am bai s& khong dugc tham gia coi
thi va bi xtr 1y ky luat theo quy dinh ctia Hoc vién.
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Phu luc 02
QUY TRINH COI THI

1. Trudc gio thi

- Trudc gid thi it nhat 60 phut, trudng ban coi thi phan cong KTV may chu
chuyén dir liéu dé thi vao may chu, truc tiép giai ma dé chuan bi cho thi sinh thi;

- CBCT nhan hd so thi, kiém tra niém phong phong thi; KTV may tinh kiém
tra ngudn dién va cac may vi tinh; khoi dong may vi tinh. CBCT goi thi sinh vao
phong thi; yéu cau thi sinh ngéi dang theo sb bao danh, kiém tra ban phim, chuot,
tai nghe, micro; ky tén vao gidy nhap va phat cho thi sinh; phd bién quy ché thi cho
thi sinh, hudng dan thi sinh cac diém can luu ¥ trong thoi gian thi;

- Khi ¢6 hiéu 1énh, KTV may chi kich hoat ky thi trén phan mém; CBCT cho
thi sinh truy cap vao tai khoan ca nhan va nhan dé thi tir may chi.

2. Trong thoi gian lam bai thi

- CBCT giam sat chat ché phong thi; kiém tra cin cudc cong dan cua thi sinh;
khong cho thi sinh trao ddi, ban bac, c6 hanh vi gian 1an trong phong thi; CBCT
khéng doc dé thi, khong tu ¥ trao doi voi thi sinh vé ndi dung dé thi, khéng cho thi
sinh sao chép cau hoi thi, dé thi dudi bat ky hinh thirc nao;

- Truong hop can phai cho thi sinh ra ngoai phong thi, CBCT cho ting thi sinh
ra ngoai va bao cho CBGS ngoai phong thi;

- Truong hop ¢6 thi sinh vi pham quy ché thi, CBCT lap bién ban va bao cao
tredng ban coi thi dé co bién phap xu 1y kip thoi;

- CBGS ngoai phong thi c6 trach nhi€ém giam sat thi sinh, giam sat can bd coi
thi, can bd cham thi noi, k¥ thuat vién trong phong thi tai khu vuc dugc trudng ban
coi thi phan cong; dong thoi giam sat thi sinh ra ngoai phong thi (néu c6).

- CBCT, KTV can theo doi trang thai hoat dong tai khoan thi cua thi sinh. Néu
tai khoan thi khong tuong tac voi hé thong thi trong thoi gian qua 05 phut, tai khoan
thi da két thuc khi chwa hét thoi gian lam bai thi kiém tra viéc két ndi gitra may vi
tinh cta thi sinh vé1 may chu. Truong hgp thi sinh bi gian doan thoi gian 1am bai thi
do su ¢b tai khoan, phén mém hodc may vi tinh, CBCT bdo KTV stta may vi tinh
hodc thay may vi tinh du phong, thay thiét bi (néu can) hodc chuyén thi sinh sang
may vi tinh khac trong phong thi hodc bao céo truéng ban coi thi chuyén thi sinh
sang phong thi khac. Truomg hop van khong thuc hién dugce thi bdo cdo truéng ban
coi thi giai quyét.
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3. Hét gio 1am bai thi:

- CBCT yéu cau thi sinh thuc hién cac thao tac dé két thic bai thi va thoat khoi
tai khoan thi theo huéng dan;

- CBCT yéu cau thi sinh kiém tra cac tép két qua, CBCT kiém tra diém trén hé
théng may chu va yéu cau thi sinh ky xac nhan vao bang diém. Ddi v6i phan thi noi,
CBCT va thi sinh kiém tra tép ghi am d luu trén may chi;

- CBGS ngoai phong thi c6 trach nhi¢m giam sat, gitr gin trat tu khu vuc ngoai
phong thi.

4. Ban giao bai thi

- CBCT, KTV luu bai thi cia phong thi theo quy trinh da dugc thiét 1ap tai phan mém;

- Toan bo dit liéu bai thi duge luu thanh 02 bd vao cac dia CD hoic 6 cung khac
nhau, dam bao tiéu chuan ky thuat, bén ngoai ghi day du thong tin cta ky thi, duoc
niém phong dé ban giao cho ban coi thi;

- Sau khi d4 kiém tra chic chan viéc luu bai thi vao dia CD hoic 6 cimg, CBCT
va KTV x0a toan bg dir li¢u thi tai may vi tinh cua thi sinh vira du thi.

5. Ban giao dir liéu giam sat: Dir liéu tir cac camera giam sat dién bién tai cac
phong thi dugc luu gitr, niém phong va chuyén cho ban coi thi.
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Phu luc 03
PHIEU PANG KY DU THI

HQC VIEN CHINH TRI QUOC GIA DANG CONG SAN VIET NAM
HO CHIi MINH
HQC VIEN HANH CHINH
VA QUAN TRI CONG
%
S6 thir tu nop hd SO% v,

(Nguoi thu ho so ghi)

PHIEU PANG KY DU THI
Panh gia nang luc ngoai ngir ciia Hoc vién Hanh chinh va Quan tri cong

Pot ....nam ...... )
Ho tén thi sinh (chAtf 7 hOQ): ....cccuveveeeiieeeiieeeeeee e Nam/Nir: ..........
ME SO SINN VIBN/ NOC VIBIL: e e e e eneeenes
I P 10 T B T I T SRS
Ngay sinh (ngay/ thang/ ndm): .........cccceeiieiiieeeeiieeeeieeens Dan toc ..ccoovvveeeiiiieeiien
Noi sinh (ghi ding theo gidy khai SINh): .......ooooveeveieeeeieeeeeeeeee e
SO CAN CUGC CONG QAN .. ..ottt ee s e e eee e eeeeeeneeen.
NEAY CAP: oo NOT CAP: vttt
Email: ..ooooeeieiiiieieeeeeeeeeeee e Dién thoai: ......ooovvvviviiiii,
D1a Chi HEN NE: oo e e
............. , ngay thang nam
NGUOI PANG KY DU THI
w (Ky va ghi ro ho tén)
Anh 3x4 cm,
Anh chyp khéng

qua 6 thang trudc
ngay dang ky du thi
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Phu luc 04
PON XIN HOAN THI
HQC VIEN CHINH TRI QUOC GIA DANG CONG SAN VIET NAM
HO CHIMINH
HQC VIEN HANH CHINH
VA QUAN TRI CONG
%
PON XIN HOAN THI

Ky thi danh gia nang luc ngoai ngir
cia Hoc vién Hanh chinh va Quén tri cong

Kinh giri: Hoi dong thi ddnh gia nang luc ngoai ngi,
Hoc vién Hanh chinh va Quan tri cong

HO VA TEN: e MasOSV/HV: ..o,
Ngay sinh (ngay/ thdng/ NAM): .....cccviiiiiiiie e e e
Sinh vien 10p: ..oevvveeiieee e NANK: .oiiiiiie e
Em viét don nay kinh dé nghi H)1 dong thi danh gid nang luc ngoai ngir cua Hoc vién
Hanh chinh va Quan tricongtai ............c.ooeviiiiiiiiiiinnin. cho em duoc hoan thi
dot ....... nam............

T6 chirec vao ngay thang nam

) [0 SRR

(co minh churng kem theo)
Em cam két thuc hién theo quy ché, quy dinh cua Hoc vién Hanh chinh va Quan tri cong.

Em xin chan thanh cam on!

......... , ngay thang  nam
NGUOI VIET PON

(Ky va ghi ré ho tén)
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Phu luc 05
PON PHUC KHAO BAI THI
HQC VIEN CHINH TRI QUOC GIA PANG CONG SAN VIET NAM
HO CHI MINH
HQC VIEN HANH CHINH
VA QUAN TRI CONG
*

PON PE NGHI PHUC KHAO BAI THI
Ky thi danh gia nang luc ngoai ngir
cia Hoc vién Hanh chinh va Quén tri cong

Kinh giri: Hoi dong thi danh gia nang luc ngoai ngi,
Hoc vién Hanh chinh va Quan tri cong

Ho tén thi sinh (A in hoa): ........c.ooevevevciieiiieiieeeeeeee e Nam/Nir: ............
M3 $6 sinh Vien/ hoC VIBN: .....veveveeeeeeeeeeeeeesenn, Sé bao danh duy thi: ....cvvveee..
Ngay sinh (ngay/ thang/ NAM): .....c.ceeiiiiriieeiie et e s
SO GEBI EROGL -+ evveeeee e e ettt et et et et et et e e et ettt et e et eeeenn

Em da tham gia dy thi ddnh gia nang lyc ngoai ngtr cia Hoc vién Hanh chinh va
Quan tri cOng tal ......c.ooiiiiiiiiiiiia dot ........ nam .......... , vO1 két qua
diém thi cac k¥ nang nhu sau:

K¥ nang Nghe: ........ Doc: .......... Viét: ......... Noi: oo, ,Tong: ............
Em lam don nay kinh dé€ nghi hdi dong cham phtic khao bai thi k¥ nang sau:

Em xin tran trong cdm on!

.......... ,ngay  thang nam20.....
NGUOI LAM DON

(Ky va ghi ro ho tén)
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